<[Mucomo> Muunobpuayku Pocenu ot 15.02.2012 N ATI-147/07 (¢ u3m. ot 21.10.2014) "O
METOIHYECKUX PEKOMEHIANUAX N0 BHEAPEHHIO CHCTEM BelleHHS JKYPHAJIOB yCNeBaeMOCTH
B JJIEKTPOHHOM BHJe''

MUHUCTEPCTBO OBPA3OBAHUS 1 HAYKM POCCUNCKON ®EJIEPALINU
[IMCHEMO
ot 15 ¢espains 2012 . N AIl-147/07
O METOJIMYECKIX PEKOMEHJIALIVSIX
10 BHEJIPEHUIO CUCTEM BEJIEHUA )KYPHAJIOB YCIIEBAEMOCTH
B DJIEKTPOHHOM BUJIE

Bo wucrnonuenue pemieHus 3acemanus npesupumyma Cosera npu Ilpesmpente Poccuiickon
denepaluu 10 pasBuTHIO MH(bopMalmoHHOro obmectsa B Poccuiickoii @enepannn ot 30
nekabps 2010 . N A4-18040, pasmen II, MunobpHayku Poccum (nanee - MuHMCTEpPCTBO)
pa3paboTaHbl METOAMYECKHE DEKOMEHIAIIMI ¥ eUHblE MUHUMAIbHbIE TPEOOBAHHS K CHCTEMaM
BEJCHUS JKypPHAJIOB YyCIIEBAEMOCTH YYallMXCs B OSJIEKTPOHHOM BuJE B 00pa3oBaTelbHbIX
yupexaenusx Poccuiickon @eneparuy.

VYka3zaHHbIE METOINYECKIe PEKOMEHIAUY U MHUHUMAIIbHBIE TPeOOBaHMs CIIOCOOCTBYIOT
dbopMEpoBaHKIO ycioBui mist peanuszanuu PenepalbHEIX FOCyIapCTBEHHBIX 00pa3oBaTeNbHbBIX
CTAaHIApTOB HOBOIO ITOKOJEHHUs (HAYAIBHOIO ¥ OCHOBHOTO OOIIEro o6pa3oBaHust) 10 pasBUTHIO
HHGOPMALIHOHHO-00pa30oBaTeIbHOM Ccpelbl 00pa3oBaTebHbIX ydpexueHud (natee - OY) B
YaCTHU:

¢ukcarmu xona 00pa3oBaTeIbHOIO IPOLIECCa,;

OTpa)KeHHsl PE3yIETaTOB OCBOSHUSI OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMmBbl;

BO3MOXHOCTHU HUCITOJIE30BaHUA JaHHBIX, (l)OpMI/IpyeMBIX B XOI€ o6pa30BaTeanoro rponecca 1
pemeHU 3a1a4 yIIpaBJICHN: o6pa303aTean0171 AeATCJIIBHOCTBIO,

B3anmozeiicTus OY ¢ opraHam, OCyIIECTBISIFOLINMY yIIpaBleHue B chpepe 00pa3oBaHHusl.

Meronudeckre pekoMenanuu He orpanuurBalor OY B BbIOOpe HH(OPMALMOHHBIX CHCTEM
BEIEHUs OKYPHAJOB yCIIEBAEMOCTH YYAIllUXCA MU B HCIOJH30BAHWU WX PaCIIMPEHHBIX
(QYHKITMOHATBHBIX BO3MOKHOCTEH. DT0 obecreunBaeT cobnrofenue npas OY u paspabOTYHKOB
Ha CaMOCTOATEIBbHBEIA BHIOOp MH(MOPMAIMOHHBIX CHCTEM M Ha CBOOOLY KOHKYPEHIWH B
COOTBETCTBHH C ITYHKTOM 8 crareu 3 3akona Poccuiickoit @enepamun ot 27 uronsa 2006 r. N
149-®3 "O6 unpopmauuu, MHOOPMALMOHHBIX TEXHONOTUSIX W O 3aWmuTe HHpOpMmauuu"
u cratbu 15 3akoHa Poccuiickoi @epmepamwu ot 26 wmong 2006 r. N 135-®3 "O sauumre
KOHKYPEHIIMHU", & TAKKe CO37aeT yCIOBH ISl NAaNbHEHIIEro pa3BUTHS TEXHOJIOTHH.

B coorBerctBun ¢ 3akonom Poccuiickoit ®enmepanun ot 27 wmrons 2010 . N 210-@3 "O6
OpraHM3aLyH IIPEIOCTABIECHHUS TOCYIaPCTBEHHBIX U MyHUIUNANBHBIX yCIIyr", PacropsmkeHHIMH
ITpasutenscTBa Poccuiickoit @enepanuu ot 17 mexabpst 2009 . N 1993-p u ot 7 centsibps 2010
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I. N _1506-p npou3BOOUTCS TEPEBOJ T'OCYAapCTBEHHBIX YCIYr B DJIEKTPOHHBIA BHI. ™
IIEPEBO/ BCEX 3aINIAHUPOBAHHBIX YCIYT HOJDKEH 3aBeplIAThCs K 1 sHBaps 2014 roza.
MuHuctepcTBO 00paliaeT BHUMaHHe, YTO YCIyra IO MpeloCTaBIeHHI0 HHDOPMALIUK O TeKy LUeH
YCIIEBAEMOCTH Yy4Yallerocsi, BEAEHHUIO 3JIEKTPOHHOIO JHEBHHKAa M DJJIEKTPOHHOTO KypHasa
YCIIEBAEMOCTH OCYLIECTBIsIETCSl 00pa30BaTENIbHBIMUA YUYPEKJEHUSIMH TPH YYaCTHH OpPraHOB
UCITOJIHUTENIEHOU Bi1acTu cyObekTa Pocculickolt Menepanuu.

B pesynsrare npenocraBiieHHs yKa3aHHOM yCIyTd oOydaroliudecs M UX pOauTeNnu (3aKOHHBIE
IIPEACTABUTENH ) JOIDKHBI ITOJYyYUTh JOCTYI K aKTyaJbHOU U JOCTOBEPHOU HH(MOPMAIINK:

CBEICHHUS O pe3ysbTaTax TEeKYyLIero KOHTPOJIs yCIeBaeMOCTH 00yYaroIerocs;
CBEICHHUS O pe3ynbTaTaxX POMEeXYTOUHOU aTTecTaliy 00yJaroImerocs;
CBE/IEHUs O pe3ynbTaTax UTOTOBOM arTecTalyy 00ydarolerocs;

CBEJIEHUS O [IOCEIIaeMOCTH YPOKOB (3aHATUN);

CBEICHUS O PACIIUCAHUM YPOKOB (3aHATHH);

cBeleHUs 00 U3MEHEHUIX, BHOCUMBIX B PacliCaHue YPOKOB (3aHﬂTﬁﬁ);

coziepaHue 00pa3oBaTEILHOIO IIpolecca ¢ OMHCaHHeM TeM YPOKOB (3aHsTHH), MaTepuala,
U3Y4YEHHOIO Ha ypOKe (3aHATUM), OOLIEro ¥ HHANBUIYaJIbHOTO JOMAIIHETO 3aJaHHs.

VYeioBusL OKazaHWsl TOCYHapCTBEHHOM YCIyrd commacyrorcss co cratbed 15 3akona "OO6
obpasoBanun”, B KoTOpod OY mnpeanuceiBaeTcs OCYIIECTBIATh HHIUBHIYAIbHBIA yYer
pE3yJbTaTOB OCBOEHHUS O0ydarolIMMHUCS 00pa30BaTeNbHBIX TNPOTpaMM, a TakKe XpaHeHHE B
apx¥Bax JaHHBIX 00 9THUX pe3yibrarax Ha OYMaKHbBIX ¥ (WIIH) SJE€KTPOHHBIX HOCUTENSX (IyHKT
8)um  obecrneduTb  pOAUTENAM  (3aKOHHBIM  IMIPEACTABHUTENISIM)  HECOBEPILEHHONETHHUX
00y4YarolMXcs BO3MOXHOCTh O3HAKOMIJICHHSI C XOIAOM M COJAep)KaHHeM 00pa30BaTelbHOro
IIporecca, a TakXkKe C OLEHKaMH ycrneBaeMocTu oOydarommxcs (myHKT 7). Ilpu atom OV
CaMOCTOATENIBHO B BBIOOpPE CHUCTEMBI OIICHOK, (OPMBI, IMOPSAKA W MEPUOIAUYHOCTH
IIPOMEXYTOYHOH arTecTalii o0ydaromuxcs (IIYHKT 3 ).

Taxoxe, commacHO HOANMYHKTY 16 myHKTa 2 cTarhd 32 yKa3aHHOTO 3akoHa K koMmeteHuuu OV
OTHOCHTCSI OCYILIECTBIECHHE TEKYLIEro KOHTPOJI YCIIEBAEMOCTH U ITPOMEXYTOUHOU arTecTaluu
oOy4aromuxcs 00pa3oBaTeIbHOTO YUPEXKICHHS B COOTBETCTBHM CO CBOUM YCTaBOM H
TpeOOBaHUSIMU HACTOSIIETO 3aKOHa.

Anvunuctpanus OY BIpaBe CaMOCTOSTENBHO OpPraHW30BaTh ydeT yueOHOH JesATelnbHOCTH,
PYKOBOICTBYSICH [EHCTBYIOLIUM 3aKOHOZAaTrenbcTBOM. [Ipu stom pykoBomutens OY Hecer
OTBETCTBEHHOCThL 34 COOTBETCTBHE BBIOPAHHBIX CpencTB W (OpM ydeTa HOPMATHBHBIM
TpeOOBaHUSM.

ITpukazom MunsnpascoupasButus Poccuu ot 26 abrycra 2010 . N 7611 "OG yTBepKaeHUH
Enunoro xBanu(puKalMOHHOIO CIPaBOYHUKA JODKHOCTEH PYKOBOAMTENCH, CIEHHATUCTOB U
cmyxamux", paszen "KpanudukanuonHele — XapaKTEPUCTHKHA — JODKHOCTEM  pabOTHHKOB
o0pazoBaHus" ompeznesieHa NOKHOCTHAS OOS3aHHOCTh YYMTENSI OCYIIECTBIATH "KOHTPOJIBHO-
OLIEHOYHYIO JEATEIBHOCTh B 00pa30BaTeNIbHOM IIPOIECCe C HKCIIOJNIb30BaHHEM COBPEMEHHBIX
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crmoco0oB OLCHHUBAaHUA B YCIOBHUAX I/IH(i)OpMaLII/IOHHO-KOMMyHI/IKaI_lI/IOHHBIX TEXHOJIOIUH
(BGIIGHI/IG SJICKTPOHHBIX (I)OpM HJOKYMCHTAIIlUH, B TOM YHCJIIE SJICKTPOHHOT'0 JKYypHajna Hu

JHEBHHUKOB O0yuyaromuxcs)".
B coorsercTBUM co crarbedl 74 rmaBpl 12 paznena [l Tpynosoro Kogmekca Poccuiickoit

Oenepaupn  "MsmMeHeHHe ONpeieseHHBIX CTOPOHAMH YCJIOBHH TPYZOBOIO JOroBopa IIo
[IpAHMHaM, CBA3aHHBIM C HM3MEHEHHEM OpPraHW3alMOHHBIX WM TEXHOIOTHYECKHMX YCIOBHH
Tpyaa' O HeoOXONMMOCTH IIepeBOla ydeTa ydeOGHOM mesTebHOCTH B QIEKTPOHHBIN BH/T
paboronarens 00s3aH yBEeIOMUTH PAOOTHUKA B IMMCHMEHHOMN popme He mo3mHee, uem 3a ABa
Mecs1a.

Ilpy  BBemeHMM  OMeKTPOHHBIX  (GOPM  ydyeTa HEOGXOAUMO  COBITIONCHHE TPYAOBOTO
3aKoHonarenbeTBa. Henomyctum HeompaBmaHHBIR poCT Tpyno3aTpaT Ha BeleHHMe BOWHOrO
y4eTa, paboure MecTa TOJDKHBI ObITH 060PYIOBAHBI HAIIEKAIIIM o0pazom.

He#icTBytomas B HacTosiiee Bpems "MHCTPYKUHS O BEAEHWH LIKOIBHOM JOKYMEHTaUUu",
yrBepxenHas Ilpukasom Munmctpa mpocsewenus CCCP ot 27 nexabps 1974 . N 167,
AOCTOBEPHO OTPAXKACT JIOTHKY M COCTaB yueTa. BeiGop hopMEI BeseHMs yueTa B COOTBETCTBHM
¢ 3akonom Poccniickoit Menepaimu ot 10 momns 1992 1. N 3266-1 "O6 00pa3oBaHUU" OTHECEH K
komnereHuuu OV, Jlng peammsauun cBoeil kommerenuunu OY  OIKHO MMOATOTOBUTH

COOTBETCTBYIOILUE JIOKAJIbHBIE HOPMATUBHBIE aKTHI.
B 10 Ke Bpems HOpMaTHBHAs Ga3a BEIEHUS 31EKTPOHHOIO JOKYMEHTO000pOTa He 00ecreuynBaeT

PEIICHNA BCEX 3a/1a4, MPUHATBIX U1 JOKyMEHTO000poTa B GyMaxkHOH (hopMme. B cBs3H ¢ 3TUM, B
psle CIydacB BO3HMKAaeT HEOOXOAMMOCTh BEIBOAA HH()OPMAIMM B JIEKTPOHHOM BUIe HA

OyMasKHBIH HOCHUTE]Ib.

YuureiBas, usnoxeHHoe, Muno6paayku Poccum momaraer 1€JIECOO0Pa3HBIM PEKOMEHJ0BATh
OpraHaM HCIIOJHUTEBHON BIacTH CyObekToB Poccuiickoit ®enmepauuy, OCYyILeCTBISIOLIUM
ynpapneHue B cdepe 00pasoBaHMs, B IICPEXOAHBIA TEPHON  Pa3BHTHS 3JIEKTPOHHOTO
JIOKyMEHTOO00pOTa  OKa3aTh IOMOILIb 00pa3OBaTeNbHBIM YUPEXKICHUIM B paspaboTke
JIOKAJIPHBIX HOPMATHBHEIX AKTOB, B TOM YHCIIC MHHMMHU3HMPYIOIINX HEOOXOAMMOCTH MepeBosa
MH(pOPMAIUHU 13 "ITEKTPOHHOIO JKypHana" B GYMaXHBIH BU B 3aBUCUMOCTU OT MCIIOJIb3YEeMBIX
B OY HHQOPMALMOHHBIX CHCTEM yd4eTa, a TaKXKe OIpPeIelsiONnX TpeOoBaHUSA K (opme
JAOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE, KOTJ[a OHH HeOOXOMHMAEL.

A.K.JIOHOMAPEB

[ Ipunoxenue

CHUCTEMBI
BEJIEHSI )KYPHAJIOB YCITEBAEMOCTH OBYUYAOILIMXCS B JIEKTPOHHOM
BUJIE B OGPASOBATEJIbHBIX YUPEXJIEHUSX POCCUNMICKON OEIEPALINN
VP "SJIEKTPOHHBIN JKYPHAJT"
Yacte 1. METOAUYECKUE PEKOMEHJJALIN
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O6mrue cenenus

HaBHa‘IGHI/Ie HJOKYMEHTA

Hacrogwmmwmii MOKYMEHT COLEP>KUT METOMHYECKUE PEKOMEHIIAlIMK 10 OpraHU3aLUK Mepexona Ha
SIIEKTPOHHYIO (OPMY BeIeHUS KyPHAJIOB yCIIEBAEMOCTH OOYYarOLIUXCs B 00pa3oBaTeNbHBIX
yupexneHusx Poccuiickoit Denepanuy.

BoiGop mHbOpManmoHHOM cHeTeMbl BEICHUA B SJIEKTPOHHOM BHJIE XYPHAJIOB YCIEBAEMOCTH
OOy4arOMXCs B 06pa3oBATETbHBIX yupexnenusax Poccuiickoit ®emepaunu  nomken
OCYLIECTBIATECS  O0pasOBATENBHBIM — YUPEXICHHEM HA  OCHOBAHUM "CucTeMbl BenieHust
KYPHATIOB  yCIIEBAEMOCTH OOYYalolUXcs B SJICKTPOHHOM BHIIe B 00IIe06pa30oBaTeNbLHbIX
yapexaenusx Poccuiickoit @enepanuu. Yacts 2 "EnyHble TpeGoBaHus",

Pazpaboryux

Munucrepcerso o6pazosanus u Hayku Poccuiickoit ®eneparm. Mocksa, Tepckas, 11.
OcHoBanust 115 paspaborku

Hacroammit noxyment pazpaboTaH B COOTBETCTBUH ¢ rnopyienuem npesnnuyma Cosera mpu
Ilpesunente Poccuiickoit Deziepallull M0 Pa3BUTHIO MH(OPMAaLIHOHHOTO  06IecTBa B
Poccniickoit ®eneparnu or 22 nexabpst 2010 roga o Borpocy: "O BHENPEHUH 3EKTPOHHbIX
00pa3oBaTeNbHBIX PecypcoB B Y4eOHBIN mpoliecc U Mepax Mo METOOUYECKON U TEXHUYECKOH
IIOJJEPXKKE IefaroroB Ha Mecrax” 1o pa3paboTKe eauHBIX TpebOBaHUI K cHCTeMam BEJIEHUS
KYPHAJIOB  yCIICBAEMOCTH OOYYalOIIUXCS B SJICKTPOHHOM BHZE B 00ILEOOPa30BATENBLHBIX
YUPEXKTCHHUSIX.

Hcnonesyembie cokparienus
Tepmun Omnpenenenne

HUKT I/IHQ)opMaHHOHHO-KOMMyHHKauHOHHLIe TEXHOJIOTHH

ncC Mndopmanmonnas cucrema
ITO IIporpammuoe obecrneyenme
oy O6pasosarensroe yupexnenie

OYO  Opran ynpasnenus 00pazoBaHus
K ONEeKTPOHHBIN XKy pHAT
©)l| ONEKTPOHHBIN THEBHUK
Hcnonesyembre Tepmumb
Tepmun Ormpenesenue

[TO unu snexrponHbie CEPBHUCBI, O0ECNEUNBAIOIINE YUYET BBINONHEHHS
Y4eOHOH MporpaMmbl, B ToM wumciie YCIIEBA€MOCTH M MOCELIAEMOCTH
o0y4Jaromumxcs

OJNEKTPOHHBIH Ky pHAT



I1O niu 571eKTPOHHbBIE CEPBUCH, 00ECIIEUHBAIOIINE B DIIEKTPOHHOM BHJIE
MH(QOPMHpOBaHHE OOYYAIOIIUXCS W MX ponuteneil  (3aKOHHBIX
NPEACTaBUTEIICH) O XO/Ie M pe3yJIbTaTax yu4ehHOro mporecca

OJeKTPOHHEIH
JHEBHUK

IlpencraButenu  agmuuuctpaumu QOY: HPEKTOp, 3aMeCTUTEeJIU
Anvunncrpaius OY PN a pall ANUPEKTOP

JUpeKTopa
Corpynauk OY Dusnueckoe JUI0, CBI3aHHOE TPYIOBBIME OTHOIIEHUIMHU ¢ OY
Ilenarorudeckue Y4uTeNna-peIMeTHHKY, IIearoTd JOIOJHUTEILHOTO o0pazoBaHus,
pabotuuku OY KJIaCCHBIE PyKOBOIUTEIH U JP.

Texuuyeckuii

Corpynuux OY, oCyILEeCTBIIONMEI aIMUHUCTPUPOBaHIEe DK
crenuanuct OY 2 S = & pap

Corpynuuku OV, ydacTBylollde B OpraHus3aldd 1 OCYILIECTBIICHUH

Ionws3oBarenu PDXK
y4eOHO-BOCIIUTATEIHFHOIO npoliecca

ITonb3oBarenn D] OOyuaromuecs, uX poauTeny (3aKOHHBIE IPECTaBUTEIIH)
CocTaB u comepxanne paboT MO MOATOTOBKE K BBOIY DK

BBenenune anekTpoHHBIX (GOpM ydeTa Xoma u pE3YyNbTaToB Yy4YeOHON NeATEIbHOCTH SBISETCH
COCTaBHOM YacCTbK paboTel 1o BHenpenuo WMKT B nmpouecc ympasiieHuss OV, BBeneHus

SJIEKTPOHHOI'O ILOKYMGHTOO60pOTa.

BBe,HeHI/Ie SJICKTPOHHOI'0 JXypHalla HJOJIXKHO COITPOBOXAThCH pa3pa60TK0171 HOpMaTuBHO-
MpaBOBOTIO obecrieyeHus qepes pa3BHUTHE CHCTEMEI JIOKaJIBHBIX aKTOB OV.

Oenepanerbiil 3axon "O6 ob6pazoBaHuu" (cTarhs 2) npemycmaTpuBaeT aBTOHOMHOcTh OV, yto
AaeT mpaBo kaxzaomy OV paspabaTelBaTh COGCTBEHHYO HOPMaTUBHO-TIPaBOBYIO 0asy, He
IPOTUBOpEYAIYIO  ICHCTBYIOIEMY  3aKOHOHaTenbcTBy PO B obmacta 00pa3oBaHwusl.
DyHKUHOHMpoBanye 1 passuTie OY MONNePKUBAETCS €r0 cOBCTBEHHOMN HOPMAaTHUBHO-ITPaBOBOM

0asoii (JIOKaNbHBIMHU aKTaMH).
Hopmotsopueckas nesrensrocts OY npemycMarpuBaeT BO3MOKHOCTD peann3annu ciaenyommx
HarpaBlIeHNH JIOKaJIbHOTO IPaBOBOIO 06ECMEUEHHS €€ OCHOBHOM e TeIbHOCTH:

- IPaBoBOE obecIiedeHne 0OPa30BATENBHOTO IPOLECCa U €0 METOIUIECKOrO COIIPOBOXK/ICHUS;
- IpaBoBoe obecrieyenne YUHAHCOBO-9KOHOMUYECKOI IeSTENBHOCTH,

- IPaBOBOE 00eCIIeYeHNE MATEPUAIIbHO-TEXHUYECKOTO CHAGKEHHUS,

- [IPaBOBOE ObecredeHne Ge30MACHBIX YCIOBUI yaeObl U TPy/a;

- IPaBOBOE 00ecIieyeHue TPyNOBEIX OTHOLIEHHUH (paGoTa ¢ KaJpaMH);

- IPaBOBOE ObeCreYeHne NeONPOU3BONCTBA BCEX CTOPOH siesTensHocTr OY,

Heo0xonmmMo yuuTeIBaTH, 4TO HOPMAaTUBHO-TIPABOBOE oOecredeHune aeaTesbHOCTd OY HOCUT
MHOTOYPOBHEBBIH XapakTep M BKIIOYAET B ce0sf Leblii KOMIUTEKC B3aHMOCBS3AHHEIX
JIOKYMEHTOB ~ (he/IepalbHOr0, PerHOHANBHOTO M MYHHIMIATHLHOTO YPOBHEH, ClyXallux

K
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COACPXKAaTeIbHBIMU OPUEHTUPAMH ¥ HOPMAaTHBHO-METONOJOTHYECKON OCHOB .
JIOKaJIbHOM TPaBOBO# nokymeHTaruu camoro QY. Ha ocHOBe pasHOypOBHEBON 3aKOHOLA
0asel co3naeTcs eiMHas HOPMATUBHAs crucTeMa yrpasneHus OY.

Ipomece GpopmupoBaHUs HOPMATUBHO-IPABOBOro obGecriedenus: BHeapenus DXK B ympasneHwue
OV BO MHOrOM CcOBHagaeT C IpoleccamMd (OPMHPOBAHHA OOINEIIKOJILHONH HOPMATHBHO-
IpaBoBOW 0a3bl U BKIIIOYAET B CeOS ClIEAYIOIIUE TAIIBL:

- TIOJATOTOBUTEJILHBIH;

- IPOEKTUPOBAHKE HOPMATUBHOIO M PErJIaMEHTALIMOHHOIO 00ECIIEUeHNUS;

- COIVIaCOBaHME U MIPUHATHE HOPMATUBHOTO U PErIaMeHTALHOHHOIO 00eCIeYeHus;
- HayaJio ucnoab3oBanus DK.

Bomnpocer Baenpenus 27K MOryT paccMaTpuBarhesi KaKk caMOCTOSTENBHO, TAK U B KOMILJIEKCE C
APYTMMH BOIIPOCAaMM, CBS3aHHBIMH C BHEIPEHHEM OJJIEKTPOHHOTO JOKYMEHTOOOO0pOoTa U
(GopmupoBannem nHpopmarmoHuo cpeasl OY. B Tom ciayuae ecnu XK BBOOUTCS B KOMILIEKCE
¢ npyrumu VIC unu B OV yxe ucnons3yrores apyrie MC, HOpMaTUBHO-IIPaBOBOE 00eCIeUeH e
UCI0NIb30BaHus pa3iauuHblX MIC DOMKHO OBITH COIIACOBAHO.

HO,Z[FOTOBI/ITGHBHBI?I oTarl
Ha MMOATOTOBHUTECIIBHOM 3Talle JOJIKHBI OBITE OCYILHECTBJIEHEI CJICOYIOIMHE BUIbI pa60T:

1. Osnaxkomnenue GonpmnncTBa COTPYIHHKOB M OpraHoB camoytpasieHus OY ¢ pasTHYHbIME
BapuaHtaMu OJK M INpEeIcTOSAIIMMHM COOTBETCTBYIOLIMMHU M3MEHEHUSMH B [eSITeIbHOCTH
[IperogaBaTesiei.

2. OpraHmauH;{ Heq)OpMaJ'IBHOFO O6C}’)KI[€HI/IH K COITlaCOBaHUE TMOAXOOOB YYAaCTHHKOB
O6pa30BaT€HBHOFO IIpouecca K BHCAPECHHUIO H HCITIOJIE30BAHUTIO K.

3. Beibop BapuanTa ucrosszyemoro XK.
4. ®opmupOBaHHUe TPYIIIE pa3pabOTKU HOPMATHBHOIO U PENIAMEHTAILOHHOTO 06ecIeueHH s,

IlogroroBka mnana paboT M KOMILIEKTa HOPMATHBHO-NPABOBBIX JIOKYMEHTOB IPOBOLUTCS
rpynmoit pabornukos OV, chopmupoBaHHOH peuiennem aupektopa OY HaM 06ILIeCTBEHHO-
rOCYIapCTBEHHOTI0 opraHa yrpasienus QY.

Ilpy TOArOTOBKE NpPOEKTOB JOKYMEHTOB W IUTaHA paboT HeoOXOAMMO IIPOBECTH aHAJIN3
TOTOBHOCTH YUPEXJIeHUsI K BHeIpeHuio DJK:

- yposerb WKT - xomnerentHoctn CorpynuukoB OV, ee coOTBeTCTBHE TpeGOBAHUSM,
HEOOXOIUMBIM [1s1 paboTh! ¢ DXK;

- [ICHUXOJOTUYECKYIO TOTOBHOCTBH COpr,Z[HI/IKOB OV «k WHHOBALIMOHHON OEITEIILHOCTH H
IIOBBIIIICHUIO KBaJ'H/I(JlOI/IKaLII/II/I;

- TeXHUYecKoe ocHauleHrue OY 1 BO3MOXHOCTD JOITIOJIHUTECJIIbPHOI'O OCHALLCHUS;
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- pacCIIOJIOXKEHHUE KOMITBIOTECPOB B OV u OpraHU3aluIO JOCTYyIIa K HHUM.

Ha ocHoBanuun IIPOBEACHHOI'0 aHaJIn3a ONpPEACIIAOTCS OCHOBHBIE MMOIXOIbBI K BHCAPCHUIO 3>K,
OCYIIECTBIIACTCA BBI60p BapUaHTa OXKu pa3pa6aTbIBaeTc;1 IJ1an pa6OTBI, B TOM 4YHCIJIC:

- onpeziersieTcst coctas paboTHHKOB OY, yd4acTBYIOLIMX BO BHeApeHHU DXK;

- IIAHUPYyeTCsl pacrpereiienre obs3anHocTell mo pabore ¢ K mexny Corpymuukamu OV,
Y4acTBYIOIIUMU BO BHEIPEHUH, CIIOCOOBI MX B3aUMOJCHCTBHSI U CTUMYJINPOBAHNS;

- OTIPEIETIAIOTCS HeOOX0MMBIe TpeOOBaHMS K 00yueHH0 paboTHrkoB OY;
- ONIPEJETIACTCS COCTAB TEXHUYECKUX CPENCTB, 3aAeHCTBOBAaHHBIX B paboTax no BHeapeHuto K.

HpI/I pa3pa60TKe IJlaHa BHCAPCHHIA HGO6XOI[I/IMO BBIJICJINTE 3TaIlbl, CPOKH H OIIPCIACIHTH
COACPIKaHUEC pa6OTBI 1O CJIEAYIOIIUM HaIIPaBJICHUSAM:

- OpraHu3anus o0ydeHUs;

- moxaroroBka TexHuueckux cpencts MKT u mporpammuoro obecrnedyenus;

- OpraHu3alyst esITeJIbHOCTH IIeJarorH4eCKOro KOJIEKTHBA M0 BHeApeHuio DK
- IIOArOTOBKA MH(MOPMALIMK 1 3aIllOTHEHKEe 6a3kl JaHHBIX;

- KOHTPOJIb TIPAaBUJILHOCTHU 3aII0JHEHUS HHGOPMALIUK.

ITocre 3aBepuienus npeBapuTeNbHOrO 3Tana aupekrop OY usmaeT mpukas:

- npeanuceBaromni OV ucnosnb3oBanue BeiOpanHoi Mogenu DK;

- YKa3bIBaIOIINK cpoku BBemeHus DXK;

- onpez[enﬁ}omuﬁ IJIaH BBIIIOJTHCHHUA pa60T II0 IIOATOTOBKE K BHEAPCHHUIO 3>K, BKJIFOYAROILM M
IIJIaH BBIACIICHU A HGO6XO,Z[I/IMBIX peCypCOB.

Otan HNPOCKTHPOBAHUA HOPMATUBHOTO H PEIIIaMCHTALlHOHHOI'O obecrieueHus
,Z[aHHBIfI 3Tall BKJIFOYAET B ce0s OPraHU3alUIO CICOYIOIINX MepOHpI/IHTI/II\/III

1. Mspamue mupextopom OY mnpukaza o TOpsOKe NOATOTOBKM K HCIONB30BaHuio K,
COoZlepKalllero:

- cocTaB paboueli rpymnsl MO peanusauyd Moaeind GyHKuronupoBaHus OY ¢ HCIOIb30BaAHHEM
K

- periaMeHT U Cpoku padotsl PI.

2. Ananms y4acTHMKaMK pabodeil IpyIinbl UMeroIeicss HOpMaTUBHOHM 6a3sl OY U MOATOTOBKA
IIPOEKTOB JOKYMEHTOB, BKJTFOUAS:

- IIaH paboT 1o peanusanuu Mojenu GhyHkuronuposanus OV ¢ ucronszoBanueMm XK



- HPOCKTBI M3MEHEHUH B NEeNCTBYIOIINX AOKYMEHTaX (JIOKaJBHBIX aKTaxX) W IIPOEKTBI HOBBIX
AOKYMEHTOB (JIOKaJIbHBIX HOPMATHBHBIX akToB) OY, OTHOCSIINXCS K UCIIONb30BAHMIO K.

3. Oprammsauus u mposeneHue OOLUECTBEHHOTO  0GCYKIeH s pa3paboTaHHBIX MPOEKTOB
AOKYMEHTOB. B obcyxnennu kaxmoro AOKYMEHTA NOJDKHBI IPUHSTE y4acTHe BCE JHIA, YO
ACATEJILHOCTE OHU peraMeHTUPYOT. OBCYyKIeHHe MOKeT IPOXONNTh Ha aAMHUHHUCTPATUBHOM
COBCILAHNH, COOPaHNU TPYJOBOIO KOJLIEKTHBA, COOpaHMK poxuTeneit, KiacCHbIx YUEHHYECKHX
coOpaHusIX U Ip.

4. Oprarmzanus paGoTsl 110 COONIIONEHUIO TIpH  MCoNb30Banuu K TpeOOBaHUH U HOpM
DenepanbHOro 3aKoHa Poccuiickoit Qenepatyn ot 27  wrong 2006 . N 152-®3 "O
IIEPCOHANIBHBIX JaHHBIX",

5. Opranusanus npasoBoii SKCIIEPTU3bl pabOYMX BAPHAHTOB PSiNA JOKAIBHEIX aKToB (mpu
HE00XOMUMOCTH).

OTall cornacoBaHus 1 MpUHATHS HOPMAaTUBHOM 0a3kl
Ha nannom srane ocymecrsmsercs:

1. Paccmotpenne u cormacopanue TONTOTOBNICHHBIX pabovel Ipynnon JoKyMeHTOR opraHamu
O0ILECTBEHHO-TOCYAAPCTBEHHOTO yrpasnenus: OV:

- ierarorudeckumM cosetom OY;
- YIPaBJIOLIUM COBETOM HITH JAPYTHMHU YHIPaBIAIOIMUMU opradamu QY.

2. B cayuasx, NPEAYCMOTPEHHBIX  3aKOHOAATEbCTBOM, HEOGXOMHMO COITacoBaHME psija
MOKYMEHTOB C YUpeauTeneM 1 WHBIMU CTPYKTypaMH.

3. B cmydae BrIGOpa s BHEAPCHNA MH(pOPMAIMOHHOH cucTembl DK, PacroyioXeHHOH Ha
BHEIIHMX  cepBepax, aJMHHHCTPUPOBAHHE KOTOPOH BeNeTCss CTOPOHHEH OpraHu3zaluen,
TOITOTOBKA M 3aKIIOYCHHUE JOTOBOPOB, PEryTHDPYFOIINX OTHOMICHHS] 0 HCcnob3oBanuo K, B
TOM  HHCJIC  ONpenesAIoNNX  FOPUIHYECKH O0SI3BIBAIOIIYI0  OTBETCTBEHHOCTE CTOPOHHEH
OpPTaHU3AIMH 38 COXPAHHOCTH JAHHBIX.

4, I/I3£[8.HI/I€ Ha OCHOBAaHHMH COITIACOBAHHBIX JOKYMEHTOB AUPEKTOPOM oy ITpHKa3a, B KOTOpOM:

" YIBCpPXKIAeTCs IiaH  paloT M0  peanMsalMH  MomeiH ¢ynkuuoHupoBaHUs QY ¢
ucronbe3oBanreM DK

- YTBepxpaercss Pernmamenr HEATCIIBHOCTH YYaCTHUKOB O6pa3OBaT€.HBHOFO [ponecca c¢
HCIIOJIb30BaHUEM 3>K, B periiaMeHTe ONPEIENISICTCS OTBETCTBEHHOCTD JIMII 3a COXPaHHOCTL
JaHHBIX;

- DOPMHPYIOTCS TPy IIITBI (onpenensrorcs Corpynaukyu OV wmm NIOApa3Ae/ICHHs] ), BBITOIHSIOLIHE
TC WK HHBIE 3a/1a4¥ 110 BHEAPEHHUIO U UCIIONb30BAHMUIO 9K;

- YTBEPXHaeTCsA rmuaH oO0y4eHus (IOBbIICHUS kanu¢ukauun) Corpynuukor OY u  ux
aTTeCTAllH B 00JIACTH UCITONB30BAHUS BeIOpaHHOrO DXK;



- YTBEPXKIOAOTCA PEIIIaMCHTHI OESITECJIbHOCTH OTACIBHBIX YYAaCTHUKOB o6pa3013aTeanoro
nporecca, CBs3aHHBIC C HCIIOJIB30BaHHUEM 9>K, B TOM YHCJIE NOJIOXKECHUS O ITOAPa3AC/ICHUX,
N3MCHCHHBIC (paCHlI/IpeHHBIG) JOJDKHOCTHBIC MHCTPYKIHNH,

- pacnpenensiorcst (QyHKUuH Ccayx0 OV, BKIIOYEHHBIX B PermaMeHThl IESTCTBHOCTH, IO
paGoTHHKaM, rpyinaM paborHukos OV, nojapasfeeHusM U BHEUIHAM CTPYKTYPaM;

- ompejieNAeTcsl OTBETCTBEHHOCTh 33 MMEIOIIHMECS M IIAaHMPYEMbIE K TMOJyHCHHIO CPEICTBA
WK T-urdpacTpyKTypsl, pacnpeaesieHie 3TUX CPEACTB M0 MOMEIICHHIAM OY;

- OIIPEACIISAOTCA HaCTpOI;'IKH 9>K, [IOPS 0K 3aIOJTHEHUA HCXOOHBIX MaCCUBOB JaHHBIX W T.H.

ITporemypa MPUHATHs JTOKAIbHBIX HOPMATHBHBIX aKTOB ONPEICIACTCS B Verase OY. OY Moxer
CaMOCTOSITENbHO C(HOPMHUPOBATh KOMILUIEKT HOPMATHBHBIX aKTOB, o0ecIIeunBaroIuX Mepexol K
ucmob3oBanuo K.

ITpukas mupexropa OY 06 yTBEpKIEHHH U BBEJACHUM B JCHCTBUE NMPUHATHIX JIOKATBHBIX aKTOB
JOBONUTCS 1O CBENEHHs BCEX 3aMHTEPECOBaHHBIX CTOpPOH. Eciy 3aKOHOAATENBCTBOM  HJIH
ycrapom OV He ycraHOBIEeHa (opma OImyOnMKOBAaHMUS JOKAIbHBIX aKTOB, dopma myOnuKauuu
OIpeIENIAeTCsl OPraHOM YIIPaBJIEHHUS, IPUHSBIIUM aKT.

VubopManys o JOKaTbHBIX HOPMATUBHEIX MPaBoBbIX akrax OY nomkHa ObITh OTKPBITON MU
JOCTYIIHOI TS BCeX y4acTHHUKOB 06Pa30BaTeNbHOIO npouecca, QyHKIMI 1 UHTEPECH! KOTOPBIX
OHU 3aTParuBaior.

Anvunuctpauuu OV clieqyeT yYUTBIBaTh, YTO MHOTHME U3 TIPHHATHIX JIOKAIBHBIX AaKTOB,
HAI[PUMEp, PACIIUPEHHbIC TOKHOCTHbIE HHCTPYKIUH, (PaKTHISCKH HE MOTYT OBITH BBIIIOJIHEHbI
10 Hauana GyHkupoHuposaHus OJK.

Kpurepuu npumeHnmocTy 97K

1. O6s3aTeNbHbI MUHUMYM OPTaHU3AlMOHHO-TEXHIUYECKUX yCIoBHH BHenperns D)K.

Jlns BeneHus ydyera yueGHOM JIeSTENbHOCTH B 9EKTPOHHOM BHJIE HEOOXOLAMMO 00eCIedHTh:
- HAJTIYHe JTOKaJIbHOM HOpMAaTHBHOH 0a3bl;

- pa6orocmocobrocts  MIKT-undpactpyxryper OY (B 4aCTHOCTH  MPOBOAHASA 1/uiu
GecIpoBOIHAs JIOKalbHAs BEIYUCIUTENIbHAS CETh);

- HaJIM4He yCcTpoHcTs joctyma <*> k 9K Anmunuctpanuu OY;

<*> Tlox ycrpoitctoM mocryma k OXK moHmmaercs oboe 000pynoBaHHE, MO3BOJIIOLICE
obecnieunts paboty ¢ 20K, HanpuMep, KOMITbIOTep, TIaHLIET.

- OTKPBITBIN 0CTyIl kK DK yuuTenen,

- agMuHKCTpEpoBaHre <*> D)K.



<*> AnmMununcrpuposanme DK [I0pa3syMeBACT €ro TEXHUYECKOE U METOJUYECKOE ObecIeueHue.
OTH QYHKIMM MOTYT OCYIIECTBIATHCS OTIETbHBIM Corpynurkom OV min cymecTByomumu
IITaTHBIMK CIMHHLAMH. Tpyn03aTpaThl MOTYT Pa3IHyYaTbCs IS pasHeIX BUA0B D)K.

2, MunuManbaee YCJIOBUSA 151 TUJIOTHOI'O BEAEHUS ydera.

TlonHbld Tiepexoy Ha BeneHHE ydeTa BBITIONHEHHS Yy4eOHOH mporpamMmel cpeactBamu DK
HEBO3MOXEH 0e3 IepexopHoro mepuona. Ilman nepexona Ha momHoe Benenue OXK momken
NpeAYCMATPUBATh OpPraHU3AalMOHHBIE U TEXHHYECKHE BO3MOXHOCTH OY st OpraHHU3alliH B
TMICPEXOZHOM  IIEPUO/C MUIIOTHOTO BEAEHUs ydera (B OrpaHHYEHHOM BapuaHTe 0e3 OTMEHbI
CYIIECTBYIOILEH CUCTEMBI y4eTa).

Hist paGoTEI IO TaHHOMN cxeMe HeOGXOMUMO 0GECIEeUNTh:

- KOMIIBIOTEPHBIN KJIACC UITA COMTOCTABUMOE YHCIIO UHBIX YCTPOHCTB noctyna k 3K;
- OTKPBITBIA JoCTyIl yuurened k DK (manpumep, B YYHUTENBCKOH );

- rpauk paGoTsI ycTpoiicTs gocTyna k YK, 10cTaToHbIH JUIS1 BBOJA JAHHBIX;

- PEITIaMCHT OKa3aHWs TEXHUYECKOU U METOJUYECKOU IMIOMOIIH HeﬂaFOFI/I‘-I€CKI/IM pa6OTHI/IKaM

OV.

PermamenT nompasymesaer onucanme rpadrka M YCNOBHIl OKa3aHMs MOMOIUM, BKIIOYAs
pacnipenienenne 00s3aHHOCTEH M HEOOXOAMMYIO ISt OKA3AHUS MOMOIIH UH(DOPMALIHIO.

3. YcaoBus s BHeApenus I)K B mogHOM 00neMe:
- ONTHUMABHBIE YCIIOBUSA - HaJIM4IUe AocTyna k XK B kax oM KJlacce;

- HCIATEIIBHDIC YCIIOBUS - HalIM4Me MOOWIbHOTO moctyna k DK y kaxaoro IMexarorndeckoro
pabotuuka OV.

Wcrounuku paspaborku

1. Pacniopsixenue Ipasutenscrsa Poccuiickoii ®enepannu ot 27 despans 2010 . N 246-p

2. Pacmopsoxenne [pasutenscrsa Poccuiickoii Denepanyu ot 20 despans 2010 rona N 185-p

3. ©enepanbHbIi 32K0H 0T 26 mrons 2006 r. N 135-®3 "O 3ammre KOHKYpeHIHH"

4. ®enepanbHbiit sakon ot 27 wmrong 2010 . N 210-03 "O6 opraHuzanuu [IPENOCTaBIIEHUS
TOCYNAapCTBEHHBIX M MyHHULHUIATbHBIX yCIyr"

5. ®enepanbHbiit 3ak0H ot 10 mrong 1992 ¢ N 3266-1 "O6 o6pazoBaHUU"

6. ®enepanpHelit 3akon ot 27 uronsg 2006 r. N 149-03 "O6 undopmaumu, HHGOPMALMOHHBIX
TEXHOJIOTUSIX U O 3aluUTe nHGOpMauu"

7. @enepanbHbIi 3ak0H oT 27 mrons 2006 ©. N 152-®3 "O nepcoHanbHBIX MaHHBIX"

8. @enepanbHblit 3akon ot 6 anpeis 2011 . N 63-03 "O6 3JIEKTPOHHOM roamucy"

9. llpuxas Muno6puaykn Poccum ot 17 nexabps 2010 . N 1897 "O6 YTBEPKIACHUH
(hemepanbHOro rocynapCTBEHHOrO CTaHIapTa OCHOBHOro o01ero o6paszosanus”

10. Ilpukas Muro6puayku Poccun ot 6 oxTA0pst 2009 . N 373 "O6 yTBepXIeHHHU U BBEICHUH B
JefCTBIE (elepanibHOrO roCyapCTBEHHOTO 00pa3oBaTelbHOrO CTaHAAPTA HAYANBHOTO OBIIEro
obpazoBanus"




(@)

11. IIpukaz Muno6prayku Poccuu ot 22 aBrycra 2008 . N 243, BKIIOYAKOLIMH

" A IMHHHCTpaTUBHEIA periameHT PocoGpHansopa”
12. [IucpMo MunoGpasosanus Poccuu ot 20 mexabps 2000 r. N 03-51/64, Bxmrouaroliee

"MeTooUueCKHe peKOMEHIaUUd 1o pabore ¢ JOKYMEHTaMd B 06111e00pa3oBaTebHbIX
YUPEKICHUAX "

13. [pukas Poccrara or 27 wmioma 2009 r. N 150 "OG yTBEPXKAECHUHM CTATHCTUYECKOIO
WHCTpYMEHTapusi Juisi oprasusanuu PocoOpasoBaHMeEM  CTATHCTHICCKOTO HaOJIONeHNs  3a
NEeATeNbHOCTBIO 00pa30BaTeNbHbIX yUpekKACHUA"

14. TIpuxaz Munnpoc CCCP ot 27 pexabps 1974 . N 167 "O BeacHHUU UIKOJbHOH

JOKyMeHTal "

15. Ipuxas Munspascorpassutus Poccun or 26 aprycra 2010 . N 7611 "O0 yTBepKIeHUN
EuHOro KBalH(GUKALMOHHOIO CIIPaBOYHMKA JOJDKHOCTEH PYKOBOIHTENEH, CIENUaINCTOB H
cryxamux", pasgen  "Kpanu@uKalHOHHEIE — XapaKkTepHCTHKH JOJDKHOCTEH  pabOTHHUKOB
obpazoBaHus"

16. TOCT P UCO 15489-1-2007. CrucTeMa CTaHIapTOB 110 HHpOpMAlHH, OHOIHOTEYHOMY H
M3ATebCKOMY JIenly. YIpaslieHue ToKyMentamu. Ooiue TpeGoBanus (9KkBuBaneHT [SO 15489-

1-2001)
17.TOCT 34.602-89. Texuuueckoe 3aaaHie Ha CO3JaHUE ABTOMATU3UPOBAHHON CHUCTEMBbI

[Tpunoxenue 1

KOMITJIEKT JOKYMEHTOB JJIs1 BHEAPEHKA 1 VCITOJIb3OBAHMA 5K

KomruiexT nokymentos OY, o0ecneqnBaroii BHEPEHUE W HCIIOIb30BAHHE 2K, moimkeH, Kak
MUHKMMYM, BKJIIOYaTh B CeOsL:

- Iad pabort o BHeApeHuo DK

-  KOMIIJIEKT [JOKYMEHTOB IIO o0ecIrieyeHUl0 3aKOHOJATCJIbHBIX Tpe6OBaHI/II71 0 3aluTe
[IePCOHAIBHBIX JaHHbIX;

- KOMIUIEKT IOTMONHEHWH B (DYHKI[MOHAJbHBIE O0f3aHHOCTH paboraukoB OV, CBA3aHHBIN C
BenenueM DK

- peraMenT BefeHus K,

- permaMeHT npejocrasienus ycryru Ol (MHpopMUpOBAHUS 00yualouXcs U UX pOaUTeNneH
(3aKOHHBIX MIPE/ICTABUTENEN) O pe3yIbTaTax OOydeHHUs );

- mpuka3 pykosozutens OV o BHEIPEHUH B ACATE/IBHOCTD obpazoBarenbHOro yupexuenus K.

[Npunoxxenue 2

I[TPUMEP TTPUKA3A



PYKOBOJUTEJLA OY O BHEJIPEHIM B NEATEJIBHOCTD OBPA3OBATEJIBHOI'O
YUPEXAEHMA 9K
Ipukas N

no OY N oT 20 &

O BHEJpEeHUH B YIPaBICHNC HesTenbHOCThi0 OY 2NeKTPOHHOTO KypHasa

C 1eNpl0 COBEPIIEHCTBOBAHMA uH(OOPMALIMOHHOTO obecrieueHus: MPOLECCOB
ympasinenus OY, MaHApOBAHAA W OpraHu3alnu y4yeGHOro TpoLecca Ha OCHOBE
BHEIpEeHMsT HMH(OPMALOHHBIX TeXHOJOTUIA B COOTBETCTBHU C [Tpuxaszom
MuH3apaBcoLpa3BuTis Poccun OT 26.08.2010 N 7611 u cTarbeit 74 rnaBbl 12
paspena III TK PD "Vi3MeHEHHE ONpEeIeHHBIX CTOpOHaMH yCJIOBUH TPYAOBOTO
JoroBopa MO MpUYMHAM, CBA3AHHBIM c w3MeHeHWeM OpraHM3alMOHHBIX HIIH
TeXHOIOTHIECKUX YCIIOBHH Tpyna"

[TPUKA3BIBALO:

1. Vreepauth: "Ilnan paboT MO BHEPEHUIO K" (Ipunoxenue N -
"permamenT Benenus K" (IIpnaoxeHue N_ )
"PernaMeHT OKa3aHHUs rOCyIapCTBEHHOH YCIyTH " (Mpunowenue N P
"MHCTPYKIIMIO T10 BEACHHUIO yHIeTa yueOHOH esTeNbHOCTH C niomorpro K"
(Tpmnoxenue N DX
"PeraMeHT OKa3aHus MOMOIIH TIPH pabore B O)K" (IIpryoKeHHe N_ ).

2. TlpoBecTn BHEAPEHHE K B coorBercTBUE ¢ [pagukoM paboT [0 BHEAPEHUIO
K ([Ipunoxenre N ).

3 Vcmonmb3osarh K ans pukcauuy BCEX BH/IOB yPOYHOH H BHEYPOUHOH
NeATeNbHOCTH, B TOM HHUCIIC yPOKOB, haKynsTaTHBOB, KPYKKOB, 3aHATUH
Ty B! TPOJUICHHOTO JHA.

4, 3aM. [upeKTopa Imo obecrnedynTh KOHTPOIb 32

spionHennem I'padrika paboT o BHEAPEHHMIO K.
5. 3aMeCcTUTENO(sIM) AUPEKTOPa IO YBP 00ecreunTh

FHQOPMAIOHHOE HATOIHEHNE MK 1o momynro "YueOHBIH npouecc',
Opranu30BaTh KOHTPOJIB 34 CBOEBPEMEHHOCTBIO 1 TIPaBIIIbHOCTBIO paboThI
y4uTEsIei-peAMETHUKOB H KJTaCCHBIX PYKOBOIMTENCH IO “H(GOPMaLIHOHHOMY
ganonuennto 0K 1 CBOCBPEMEHHOCTHIO MHPOPMUPOBAHHA ponuTened o
TeKyIIell 1 HTOrOBOH yCreBaeMOCTH! 1 ocenaeMocTy 00y yaromuxes.

6. Bo3noxuTh Ha _ 00s3aHHOCTH IO KOHTPOJTIO 38 TEXHUIECKUM obecrieueHueEM
paboThI YK coracHo JIOJDKHOCTHBIM 0BS3aHHOCTAM /UI/ BKITFOYMB MX B



€ro JIOJDKHOCTHBIE 00SI3aHHOCTH.

7. Bo3noXuTh Ha _ 00S3aHHOCTH MO KOHCYJIBTHPOBAaHMIO YUHTEJEU I10
BorpocaM paborel DK cOmIACHO TOMKHOCTHEIM O0S3aHHOCTSIM /HIIH/ BKITIOYHB
MX B €ro JODKHOCTHBIE 00A3aHHOCTH.

8. KoHTpoJIb 32 MCIIONHEHHEM [TPUKa3a OCTaBJIAIO 3a COOO.

Hupexrop OV:

[Tpunoxenue 3
[TIPUMEPHbBIN [TEPEYEHD
JIOKAJIbHBIX HOPMATUBHBIX AKTOB, B KOTOPBLIE MOXET I[TOTPEBOBATLCA
BHECEHUE M3MEHEHUI 1J1 UCITOJIb30OBAHS DX

JIoKanpHbBIE AKTHI, PETIIaMEHTHUPYIOIINEC AIMHUHHUCTPATUBHYIO H (bHHaHCOBO-XO3HﬁCTBGHHy10
OesaTCJIbBHOCTD

- Yeras OY;
- Jloroop OV ¢ poguTesiMu,

= I[OJ'I)KHOCTHBIC HHCTPYKHUU pa6OTHHKOB, B TOM 4HCJIC aIMHUHHCTPATUBHOI'O IEpCOHala,
HpeHOHaBaTCHGﬁ, KJIaCCHBIX pyKOBOHHTeHeﬁ;

- TTonoxeHne 00 yCTAaHOBJIEHWH HAZOABOK M JOIUIAT K JOJDKHOCTHBIM OKJIalaM COTPYAHMKOB
<> (T107I0kKEHNE O CTUMYJIHpPYIOLIeM (QOHIE OIIAThI TPYAa);

<*> B OTHOLIEHWH JIWIl, BbIMOJHSIOIUX JOMOJHUTENBHYIO HAarpy3Ky IO OOeCHeYeHUIo
ynxuuonuposanust DK, ecnu naHHas NEATENbHOCTh HE TPELyCMOTPEHa MX OCHOBHBIMH
00S13aHHOCTAMU.

- [TonoxkeHnue 0 BHYTPHUIIKOJIBHOM KOHTPOIIE,;
- ITonoxxernue 06 yueOHOM KaOHHETE;

- Uuctpykimy 110 6e30MacHOCTH WM Npasuia paboThl Ha TPaBMOOINACHBIX y4acTKax, paboumx
MecTax, B y4eOHbIX KaOMHETaX;

- [Tonoxxenue 00 aTTecTally MEAArOTHYECKUX KagpoB.
JIokanbHbIE aKThI, peTJIaMEHTUPYIONINE IIpaBa y4aCTHUKOB O6paBOBaTeJ'[BHOl"O mponecca

- [IpaBwiia mpuema B OY;



- [IpaBumna noseneHus: 00y4arOIIUXCs;
- [IpaBuna BHyTpeHHero pacnopsaka OV,
- TpynoBo#i 10roBop (KOHTPAKT) ¢ paOOTHUKAMU;

- IlonoxxeHne O cucTeMe OLEHOK, (OpM, MOpsAKe W MNEPUOAUYHOCTH IPOMEKYTOYHOH U
UTOTOBOM arTecTaly 00yvaroluxcs;

- [TonoxxeHue o XxpaHeHUU paboOT 00yUaroIIerocs U HHPOPMAaIUU O €r0 JOCTHIKEHHUSAX;

- [Tonoxxenne o dhopmax moaydeHuss oopazoBaHus B gaHHOM OY (sKcTepHatT, camooOpazoBaHUe
10 WHAWBHUIYaIbHBIM IIpOTpaMMaM, IOJOXKEHHEe O CeMEeMHOM 00pa3oBaHUH, IOJOXKEHUE O
CBOOOIHOM TIOCEIIeHNY YUeOHBIX 3aHATUN U Jp.).

JlokaspHBIE aKThI, pEITIAMEHTUPYIOIINE AeSITebHOCTh MPOQeCcCUOHANbHBIX 00BEAMHEHHUH
- [onoxenne o me1aroru4eckoM COBETE;

- [TonmokeHre 0 TBOPUYECKUX IPyIIIIaAX;

- [lonoxenne 0 METOOMUECKOM COBETE;

- [Tonoxxenue o xadenpe;

- KomekTuBHBIN AOTOBOP MEXAY YUIPCKIACHUCM U paGOTHI/IKaMH.

[Ipunoxenue 4

[TPUMEPHbBIN PETJIAMEHT BEJIEHMA 5K
1. O01He MOIOKEHUS

1.1. Hacrosumii nokymeHT ormnpenesisier ycioBuss v npabuia BeneHus 0K, koHTposs 3a
Begenuem DK, mnpouemypsl oOecredeHus AOCTOBEPHOCTH BBOAUMBIX B XK HaHHBIX,
HAJeKHOCTA WX XpaHEHUss M KOHTpois 3a coorBerctBUeM DK  TpeboBaHusIM K
JOKYMEHTOOOOpOTY, BKJIIOHAsI CO3/IaHUE pPE3ePBHBIX KOMUH, TBEPAbIX KOMUH (Ha OyMa>kHOM
HOCHUTENIE) U JIp.

1.2. B cooTBeTcTBUM C [AeUCTBYIOLIMM 3akoHonareiabcTBoM OV BIpaBe CaMOCTOSTENbHO
BBIOMPATh POPMBI yueTa BBIIOJIHEHUS yUeOHOM IpOrpaMMBl.

1.3. OTBETCTBEHHOCTH 3a COOTBETCTBUE pe3yJbTaTOB yueTa AEUCTBYIOIIMM HOPMaMm M, B
YaCTHOCTH, HACTOSIIIIEMY perIaMeHTy U JIOKAJIbHBIM aKTaM, HeceT pykoBoguTesb OVY.

1.4. OTBETCTBEHHOCTH 32 COOTBETCTBUE JaHHBIX ydeTa GakTaMm peanu3aiuu yueOHOro npouecca
NeXUT Ha pykoBogutese OV.

1.5. Tlpu Bemenwm ydera HEOOXOOUMO OOECIEUUTHh COONIOEHHE 3aKOHOAATENbCTBA O
NIEPCOHAIBHBIX JAaHHBIX.



2. O0mme npaBuia BeeHUs ydeTa

2.1. Brecenue wH(OpPMALUM O 3aHATHH H 06 OTCYTCTBYIOIIIMX [JOJDKHBI IPOU3BOAUTHCS II0
¢akty B meHs mposemeHms. Eciu 3aHATHE IPOBOAMJIOCE BMECTO OCHOBHOTI'O TpernogaBaTelis,
(baKT 3aMeHEI IOJDKEH OTPAXkKaThCsi B MOMEHT BHECCHHS YYETHOU 3arucu.

2.2. Brecenue B xypHan HHGOPMALMM O JOMALIHEM 3a]aHMK LOJIKHO IPOU3BOJAUTHCS B JIEHb
TIPOBE/ICHUS 3aHATHSL. 3a/laHue JIOJKHO BHOCUTBCS B XKypPHAI HE MO3HEE YeM gepes | yac mocne
OKOHYaHMs BCEX 3aHATHH JaHHBIX 00YYarOIIIXCS.

2.3. Pexomennyetcs 3apaHee pa3meriarh 3aJaHus1, 4TOOB! y 0Oyuarolmuxcs Oblia BO3MOXHOCTb
3a0JIarOBpeMEHHO ILIAHHPOBATE CBOE BPEMs..

2.4. Pesynbrathl OlleHMBAHHs BBIIOTHEHHBIX 00YYarOIIMECS paboT NOMKHBI BBICTABIATHCS He
nosnHee | Hemenmu co JHS WX IPOBENCHHUS B COOTBETCTBHUH C npuHATEIME B OY npaBuiiamu
OLIEHKH paldor.

2.5. ApXMBHOE XpaHEHHWE YYETHBIX JAHHBIX JOIDKHO NpeayCMaTpuBaTh KOHTPOIb 3a HUX
HCMTOCTHOCTBIO M TOCTOBEPHOCTBIO HA TIPOTSIKEHMM BCEro HEOGXOMMMOIO CpoKa, Harpumep, ¢
[TOMOIIIBIO  SNCKTPOHHOM . MOAMUCH. ONEKTPOHHOE XpaHeHWe apXHUBHBIX JAHHBIX IOJDKHO
OCYMIECTBIIATECA MUHMMAJILHO Ha IByX HOCHTENIAX M XPAHUTHCH B PA3HBIX [TOMELIEHHSX.

3. YcnoBus COBMCILICHHOIO XpaHEHUs JaHHBIX B SJIEKTPOHHOM BUE
H Ha 6yMa)KHI)IX HOCHUTEJIIX

3.1. B cnyyae He0OXOMMMOCTH HCIIOMB30BAHMS Harnbix 9)XK u3 snextponHol GOpMBbI B KayecTse
MCYATHOIO0 JOKyMEHTa WH(OpPMAalMs BBIBOAUTCS HA I1€4aTh U 3aBEPSAETCS B yCTAHOBJIEHHOM
nopsfike. ApDXMBHOE XpaHEHHE YYeTHBIX [aHHBIX Ha OyMa)XHBIX HOCHTENSAX IOJIKHO
OCYILECTBISATHCS B COOTBETCTBHHU & JEHCTBYOLIUM
AIMHHUCTPATUBHEIM DEINIAMEHTOM PocobpHnansopa, yTBep)KIeHHBIM MpHKA30M MuHobpHayku
Poccun ot 21 staBaps 2009 . N 9,

3.2. CBozHAas BEJIOMOCTh UTOTOBOMH YCIIELIHOCTH Kacca 34 y4eOHBIH IOl BEIBOAUTCS U3 CUCTEMBI
ydeTa B TOM BHJE, KOTOPBIH MPELyCMOTPEH NeHCTBYIOMUMU TPpeGOBaHUAMH aApXUBHOU CITYKOBI.
Ecnu nanneie mo yyeGHomy romy xpasstes B DJIEKTPOHHOM BMJE, CBOJHAS BEIOMOCTH MOYKET
OBITH TepesiaHa B apXUB cpasy o 3aBepIICHNHN BeCHUS y4eTa B COOTBETCTBYIOIIEM KJIACCHOM
XKypHale.

3.3. Ilpu BefieHnH ydera B 31€KTPOHHOM BHIE HEOOXOLHMOCTE BBIBOJA JIAHHBIX Ha I1€4aThb IS
MCIIOTIb30BaHUA B KA4eCTBE JIOKYMEHTA OMNpefeseTcss COOTBETCTBUEM UCIIONb3YyEeMO
nH(OpMankonHoi  cuctembl [OCT P MCO  15489-1-2007 "CucTema CTaHAapTOB IO
nHpoOpMaLKH, GUOTHOTEUHOMY 1 M3MIaTeJIbCKOMY Jeny. YIpaBieHue aokymeHTamu. O6Iine
TpeOoBaHus".

[Ipunoxenue 5

[TPUMEPHBIM PETJIAMEHT



[IPEJJOCTABJIEHWS YCIIVTU 31 (MHOOPMUPOBAHUS OBYYAIOIINXCSI
1 X POJUTEJIEU (3AKOHHBIX ITPEJICTABUTEJIEN)
O PE3VJIETATAX OBYUYEHMS)

1. [pu BemeHWHU ydeTa yCHeBAEMOCTH C UCIONb30BaHHEM XK 00ydaroMMcs ¥ UX POIUTESISIM
(3aKOHHBIM IPEJCTABUTEISIM) O0OECIEeUUBACTCd BO3MOXKHOCTH OIEPATHBHOIO  MOJTyH4CHHS
unbopmManuu 6e3 obpareHus K corpyaarkam OV (aBTOMaTHYECKH).

Ilnst pomuTernedt (3aKOHHBIX IIPEACTaBUTENEH), KOTOpPbIE 3asBUJIM O HEBO3MOXHOCTH HIIH
HeXEeJIaHUU HCIIONb30BaTh JOCTYI K OJEKTPOHHBIM (opMaM IpeacTaBleHHs HH(OpMAaLMy,
TIOIDKHO OBITH 00ecreuerHo HHOOPMUPOBAHUE O pe3ynbTarax o0y4eHHs He peXe 4YeM OIWH pa3 B
HeJIENII0 C HCITOB30BaAHUEM paclledaTKy pe3ysIbTaToB.

2. PexkoMeHyeTcsl PErysipHO HH(GOPMHPOBATH OOyYAIOIMXCS U HMX DPOJAMTENEH (3aKOHHBIX
IpEe/ICTaBUTeNeH) O MMPOrHO3e WX HUTOrOBOM yCHEIIHOCTH OOy4aroLUXCs 3a OTYETHBIM MEePHON
(4eTBEpTh, TPUMECTP, MTOIYTOAUE U TIP.).

3. Uadopmalyss 06 UTOTOBOM OIICHHBAHHUHM U KOHKYPCHBIX (9K3aMEHALIMOHHBIX) HMCIBITAHHSIX
TIOIDKHA OBITH JOCTYIIHA 00YUYAFOIIMMCS U UX POTUTEIISM (3aKOHHBIM MPEACTABUTENIAM) HE M03KE
CYTOK TIOCJI€ [TOJIyUEHHUs PE3yIbTaTOB.

4. JlocraBka UH(GOpPMALIUK OOYUAFOIMMCS U X POTUTEIISIM (3aKOHHBIM MPEICTaBUTEIIAM) MOXKET
OCYIIECTBJIATECS B COMIACOBAHHOW (OpMe, B YaCTHOCTH, IO YKa3aHHBIM MMM KOHTAaKTHBIM
JAHHBEIM, JHOO BBEAEHHBIM CaMOCTOATeNIbHO. [lepenada KOHTAKTHBIX MJaHHBIX JIOJ/DKHA
OCYILIECTBIIATHCS POAUTENISIMU MUCHMEHHO WM C IPUMEHEHUEM DJIEKTPOHHBIX CUCTEM IEpeaayu
JOKYMEHTOB 3JIEKTPOHHOU MOANHUCHIO.

CUCTEMBI
BEJEHIA )KYPHAJIOB YCITEBAEMOCTU OBYYAIOUMXCA B SJIEKTPOHHOM
BUJE B OBPASOBATEJIbHBIX YUPEXAEHIAX POCCHIICKON ®EEPALIVU
[LIDP "JIEKTPOHHBIN XKYPHAT"
Yacts 2. EJIMHBIE TPEBOBAHNA
O6mue cBeaeHus
Ha3znauenue nokymeHTa

Hacrosmuii JOKyMEHT YCTaHaBIMBAaeT MHUHUMajbHble TpeOOBaHUS K WH()OPMALMOHHBIM
cuctemam (MC), koTOpble MOIYT HCIIONB30BaThcs B 00pazoBaresibHBIX yupexiaeHusax (OY)
Poccuiickoit ®eneparuu  (PD), B 4YacTu BBINOJHEHUS 3ajad Yyuyera YCIIEBaeMOCTH WU
TIOCEIAaEMOCTH  O0ydarouxcs.  YkasaHHele TpeOoBaHus He orpaHuuymBator OY B
ucnonb3oannu MIC, o6nagaronumx paciipeHHBIMU (DY HKITMOHAIBHBIMHA BO3MOXKHOCTSIMH,



Wupopmuposanue obyuaromuxcs u ux ponuTenel (3aKOHHBIX MpencTaBUTeNeil) o Xose
YH4eOHOro mpolecca U UHIMBHIYaTbHbIX PesyJIbTaTax OCyIIECTBIACTCS HA OCHOBE MH(MOPMALUH
SJIEKTPOHHOTO XypHayia (29)K) B COOTBETCTBUH C TpeboBaHUsIMU 3aKk0Ha "6 obpazoBanun",
permamenTamMu  T'ocynapcTBeHHON — ycmyru "llpenocrasnenne undopmanuu o TeKy e
YCTICBACMOCTH  y4allerocs, BeJEHHE OJIEKTPOHHOTO JHEBHHKA U JJIEKTPOHHOIO KypHa/a
yenesaemoctr" (OJ1) u pyrumu HOpMATUBHEIMU AOKYMEHTaMH. EMHCTBEHHBIM HEOGXOUMbBIM
TpeboBanneM k DXK mis obecrnevernus yerayru O/ sBnsercs MHGOPMALMOHHBIH O6MeH
COOTBETCTBYIOIIMM CEPBHCOM IS IEPeAain HeOOXOMUMBIX TAHHbIX.

Hacrosumit noxyment npemnasmauven s paspabotuuxoB DK B wacTH obecreueHus
HEOOXOMMMOH (BYHKIHOHATBHOCTH | IS Anmunucrparopos OY B yactu BbIOOpa KOHKPETHOH
HC B 3aBucumoctu or norpeGHocTell B OpraHM3aluy y4YeTa U HMEIOIIMXCSH TEeXHUYECKHUX
YCJIOBHH.

IIpuBenennble B HacTOsIIEM AOKyMEHTe enunble TpeOosanus x OXK dopmupyror YCJIOBUS [Jis
peanusanun PesepanbHbIX TOCYIAPCTBEHHBIX 00pasoBaTenbHbIX CTaHaPTOB HOBOTO TMIOKOJEHHUS
(HaYallbHOTO 1M OCHOBHOTO  OBIIEro 00pa3oBaHHs) MO  CO3JAHHIO HH(OPMAIIHOHHO-
obpasoBarespHOl cpexnsl OY B yacTu:

- ¢ukcanumm xoma 06pa3’oBaTeNbHOrO [Iporiecca M pesyjabTaTOB OCBOEHHS OCHOBHOI
00pa3soBaTenbHOMN IPOrpaMMEL;

- BO3MOXXHOCTH HCIIOJIb30BAHHS HJaHHBIX, CpOpMI/IpyeMBIX B XOze o6pa3OBaTeanoro [Tpouecca,
UL peIIeHU 3a1a4 YIpaBJICHUA O6pa3OBaTeHBHOI\/1 ACATEIIBHOCTEIO,

- B3aumonercTaust OY ¢ opraHamu, 0CyIIie CTBISIONIHMH ynpaBJeHue B cepe o6pazoBaHus.
PazpaboTuuk

Munncreperso 06pazosanus u Hayku Poccutickoit ®enepanuy. Mocksa, Tsepckas, 11.
OcHoBanus s paspaborku

Hacrosimmit nokymenT paspaGoran B cooTeTcTBHM c fopy1ernem npesunrnyma Cosera npu
[Ipesunente Poccuitckoit Desiepaliid M0 Pa3sBUTHIO HH(MOPMALIMOHHOTO  o0liecTBa B
Poccuiickoit ®eneparinu or 22 nexabpst 2010 rozga no Bompocy: "O BHEPEHHUH 3IIEKTPOHHBIX
00pa30BATENBHBIX PECYPCOB B y4eGHbII [IPOLECC W MepaxX MO METOAMYECKOM U TeXHUYeCKOL
TIOZIEPKKE I1elaroro Ha Mecrax" Mo paspaGoTKe equHBIX TPeOOBaHUH K CHCTeMaM BeaeHUs
KYPHAJIOB  yCIIEBAEMOCTH  O0y4YarOIMXCs. B 3JIEKTPOHHOM BHIE B 0011e06pa3oBarebHbIX
YUIPEXKACHUAX.

Hcnonssyemsle cokparmenus

Tepmun Onpenenenue

HUKT M opmannoHHO-KOMMyHEKAIIMOHHbIE TEXHOJIOTUH
nc Wndopmarmonnas cucrema

I1O Iporpammuoe obecnieuenue



oy O6pazoBarebHOE yUpexIeHne
OYO  Opran ynpasienus o6pa3oBaHus
XK OJNIEeKTPOHHBIH JKypHAJI
Cl| ONeKTPOHHBIN JHEBHUK
Hcnone3yemMbre TepMUHEI
Tepmun Onpenenenue

[1O wunu s1eKTpOHHBIE CepBUCHI, 0GECNEUUBAIOIIME YUYET BbINONHEHHS
OIEKTPOHHBIH XKypHAN y4eGHON IPOrpaMMbl, B TOM HYHCIE YCIIEBAEMOCTH M MOCELIAeMOCTH
00yUaroIuxcst

I1O wunu 571eKTPOHHBIE CEPBUCHL, 0GECIIEUNBAIOIIHE B JMEKTPOHHOM BH/IE
HHQOPMUPOBaHME  OOYYaIOIMXCS M WX  pomuTeNeil  (3aKOHHBIX
TNpeACTaBUTENIEN) O X0/l M pe3ysbTaTax yueGHOro npouecca

JJIEeKTPOHHBIH
JTHEBHUK

[lpencraButenu  agmuuucTpanud  QY: UPEKTOp,  3aMEeCTHUTENN
Anmvunuctparys OY pel A pal AUPEKTOP

IUpeKTopa
Corpynnuk OY Dusryeckoe JINLO, CBI3aHHOE TPYIOBEIMHU OTHOIIEHUsIMU ¢ QY
Ilegarorudeckue YUUTeNSI-IPEIMETHUKY, TEarord  JOMONHUTENLHOTO — 00pasoBaHus,
pabotauku OY KJIACCHbIE PYKOBOLUTEIH H JIp.

Texauyeckuii

Cotpynuuk OY, ocyIecTBISIOMUN anMUHHCTpUpoBagre 0K
crienuanuct OY pyA yim o A PP

Cotpynuuku OV, ydyacTBYIOLIHE B OpraHM3allMd U OCYILIECTBJIEHUH
y4€0HO-BOCIIUTATEJILHOTO TIpoLecca

ITonpzoBaremn DK
Ionp3oBarenmm D] OOyuaromuecs, UX PORUTENH (3aKOHHBIE MPeICTABUTEIH)
Hasnagenue u nenu cosnanus 0K

[enu cozmanus DK

1. IloBpIIeHre KauecTBa 00pa30BaHUs 32 CUET:

- IIOBBIIICHHUS YPOBHS NIPO3PaYHOCTH yueOHOIo mpoLecca;

- aBTOMAaTHU3allMK YUETHBIX (DyHKIUH;

- TIOBBIIICHUS O0OBEKTUBHOCTHU OLICHHUBAaHUA y‘{€6HI>IX JOCTHXKECHUM 06yqa101u1/1xc>1;

- ynmoOcTBa BefleHMs ydeTa M aHanusa yd4eOHON JeATeNbHOCTH, MOBBINIEHHUS HANEKHOCTH
XpaHeHUs UH(OOpMaLUK;

- IIOBBIIICHUA  YPOBHA CO6H}O,Z[€HI/IH paB BCE€X YYAaCTHHKOB yqe6Horo [pouecca
(COBepHIeHCTBOBaHHH KOHTPOJIA 3a BBOAOM U U3MEHEHHEM I/IH(i)OpMaLII/IH);



- [IPOBEPKA HAIIOIHACMOCTH OTMETOK (B T€YEHHE OTYETHOTO MEPHO/IA);
- IPOBEPKA OTPaKEHHUS [TOCEIIAEMOCTH 3aHSTHIA;

- TIPOBEPKa BBITOJHEHUS yueOHOM NporpaMmeL;

- IPOBEPKa 3aIl0JIHEHUS pasjesia JOMAIIHUX 3aJaHuUl;

- POBEpKa NOMAIIHUX 3aJaHH{ Ha COOTBETCTBHE BO3PACTHBIM OCOGEHHOCTSIM o0yyJarommxcs,
TpeOOBAHUAM IO CONICPIKAHMUIO U OBBEMY;

- YHCT 3aMEHEHHBIX U NIPOITY IIEHHBIX YPOKOB (3aHATHH);
- BeJleHHe Tabens yuera pabouero Bpemen [leqarornueckux paboOTHHKOB.

JUist TIOMHOM 3aMeHBl TpagUIIMOHHOTO RokyMeHTooOopoTa OV Ha OyMaKHBIX HOCHTEJSX
HeOoOXomUMO 00€eCIIeunTh WHCTPYMEHTapUi [isi OTpaXkeHUs B OICKTPOHHON dopme Kak
MUHHAMYM Tex ke QyHKUUH. YacTh QyHKIHOHANBHBIX OOS3aHHOCTEH MpH 3TOM HEOOXOAHMMO
aBTOMAaTH3UpOBaTh.  lICroNb30BaHUE  3JIEKTPOHHBIX  CIOCOOOB obpaborku  uHMOpMALHH
TMOSBOJAET JIydIle OTPAasUTh HHIMBHAYAJbHYIO YCIIEBAEMOCTb YUEHHKOB, H30€XaTh B psiae
CIIyaeB BbIBOJA M30BITOYHON HH(OPMALMK (HANPUMEp, YCIIEBAEMOCTH TPy bl 00y4JaroLuxes),
KOT/a B 5TOM HET HEOOXOLUMOCTH (HANpUMep, MPH MPOBEpKe YCNEBaEMOCTH MpeAroaaraeMbix
MENAIUCTOB). :

Pasutne cucTem oOlEHKH KauecTBa obpasoBaHus TpeOyeT MOMNEPXKKHA B pamKkax
aBTOMATU3UPOBAHHOM CUCTEMBI Pa3JIMYHBIX BHUIOB OLIEHHBAHUS (HampuMep, KpUTepHUaIbHbIX).
HearensHocts [IpaButenseta PO no [I€pEeBOZy TOCYNApCTBEHHBIX YCIYT B JJIEKTPOHHBIH BH
OIPENENIET HEOOXOAUMOCTE HHOPMUPOBAHHUS 06PA30BATENHHBIM YUpeKACHUEM 00yYaroLuXcs
M UX pOAHTEeNCH (3aKOHHBIX IPEACTABUTENeil) 0 Xome u pesyabrarax y4eOHOro mporecca B
SJICKTPOHHOM BHAC, B HaCTHOCTH IIOCPECTBOM ITOPTajA roCy1apCTBEHHbIX YCIIYT.

TpeboBanus k DK
Tpebosanus x crpykrype DK

1. ®ynximonansrocts 20K MOXKET GBITH peansoBana B Buae exunon IC unu B Buge Habopa
OTZENBHBIX (yHKLMOHATBHBIX MOYTEH <*>,

<*> o pemtennro OY.
TpeboBanus K GyHKIKOHUPOBAHNIO

1. ®yukumonansHocTs DXK H0mKHA 06eCIETUTh BO3MOKHOCTE TIOJIHON 3aMEeHbI TPaAULIMOHHbIX
KYPHAJIOB <*> Ha OyMa)KHOM HOCHTEJE B 4aCTH ydeTa BbINOIHEHHs yueOHOH nporpammel (6e3
aHKCTHBIX, MEAMLNUHCKUX U APYTHX IOMOJHUTENBHBIX JAHHEIX, y4eT KOTOPBIX MOXXET BECTHUCH
APYTHMH CPEICTBAMH, B TOM YHUCIIE NEKTPOHHEIMH ).



- TEXHOJIOTUYECKOI'0 pa3BUTHUI yqe6Horo rpoLecca.

2. ObecreueHne peaoCTaBiIeHus: 00pa3oBaTebHBIMU yUPEXKACHUIMA roCy/IapCTBEHHOMN YCIIyTH
"[IpenocTapienre HHGOPMALMHM O TeKyLIeH yCIeBaeMOCTH YHaIErocs, BEACHUE JICKTPOHHOTO
JIHEBHHKA U 3JI€KTPOHHOTO JXypHAJIa yCIIeBaeMOCTH .

Hazuauenue 90K
VdeT BhINOJIHEHHS Y4eOHBIX IPOrpamMM, B TOM YHCIIE:

- y4eT TIPOBEICHHBIX 3aHATHA C OTpaXKCHHWeM TEMATUKHU, 3aHATOCTH [Tenarornyeckux
paGotrukos OV, OTKIOHEHHUIT OT paHee 3arIaHupPOBaHHOTO rpaduka;

- yueT JOMAIIHKX ¥ HHBIX y4eOHbIX 3aT1aHuN;
- y4eT Pe3yJIBTAaTOB BBINOJIHEHHUS yaeOHOH MporpaMMbl 00y JaroIMMHUCS (ycrieBaeMocCTh);
- YYET IIOCEN[aeMOCTH 3aHATUH 00y YaroLUMUCS.

Omucanye THUIOBBIX 3aad ydeTa YCIeBaeMOCTH M MOCElaeMOCTH OOydaromuxcs B
00pa3oBaTeNIbHBIX YUPEKACHIIX | ‘

Yyer peanusaiuy y4eOHBIX POrpaMM  BENETCA  Paclpele/CHHBIM o0pa3oM BCeMHU
[Tenarormyeckumu padoraukamu OY. B Hawyase roxa KiaccHbIe PyKOBOAUTENN AOTKHBI BHECTH
Ha BCE MPeJMETHBIE CTPAHULIBI JKyPHAJIa CIIMCKA YUeOHBIX TPYIIT CBOETO KJacca.

Pacripenieienye MPEJMETHBIX CTPAHMIL O JKYPHAITY M 3aKpETIeHHe X 3a [TenaroruyecKkuMu
paborrukamMu OY 0CyILECTBIAETCS HA OCHOBAHWUM y4eOHOTO IIaHa U paclpeleeHns Harpy3ku
mesxny [eparorudeckumu pabotHukamu OY.

[Temarord OCYIIECTBISIOT 3allOJHEHUE KITACCHBIX JKYypPHAJOB B 9acTH HHpOpMaLlUK O Jarax
IpOBEJIEHs 3aHATHH (B COOTBETCTBUH C PaclMCaHUEM 3aHATUI), O TeMax yPOKOB, ITOMalIHUX
3aAHUSIX, OLIEHKAX 00yJaroIuXCs U 00 OTCYTCTBUU 00y4alolInXCs Ha ypoKax.

B koume oT4eTHBIX IepronoB llenarormueckue pabotHukn OY MOABOAAT HTOTH yueOHOro
nponecca. KaxuoMmy ydeHHKY NOJDKHBI OBITH BBICTAB/ICHBI MTOrOBBIC OLCHKHU (WM OTMETKH),
IO/DKHA OBITh IIPOBEJEHA CTAaTHUCTHYECKas OLECHKa MPOBEACHHBIX 3aHSTUA HA COOTBETCTBHE
y4eGHOMY IUIaHy, 10 TUIIAaM 3aHATHH, 10 IOy 4YeHHBIM PE3yJbTaTaM. B crydae Gose3nu yueHHKa
MOXKET OBITh HA3HAYCHA OTCPOUKA BBICTABIEHHS €My HMTOTOBOHM OLEHKH. KITOTOBBIE OLCHKH
IyOIUpYIOTCS B CBOJHYIO BEIOMOCTh B KOHLE KITACCHOIO Ky pHaa. CsopgHas BeIOMOCTb J0/KHa
6bITH IIepeliaHa B apxuB 4yepe3 5 JeT xpaHeHus xypnasia B OVY. ITo utoram roja cocrasifercs
CBOJHASA CTATHCTHYECKas TabaMIa yCrelHOCTH ydebHoro mpouecca. KoHTponb 3a BENCHHEM
ydera y4eOHO-IIEarornyecKol JOKyMEHTAlMd | XPaHeHWe HKypHaJoB  OCYINECTBIACT
Anvunuctpanus OY. Ilpu Hamuyuy KagpoBBIX PECYpPCOB paboTra paclpelnensercs: Mexay
HECKONBKUMH  CcOTpyaHWKamu ydeOHoM wactu. KoHTponb ToApasymMeBacT — HECKOJILKO
HaIpaBJIEHUM:

- IPOBepKa CBOEBPEMEHHOCTH OTPAKEHHUS B XKypHAIIE 3aHATHH;

- IpOBEPKa CBOCBPEMEHHOCTH BBICTaBJICHWS OTMETOK;
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<*> Ki1accHsle XypHAJIbI, KypHAIIbI (baKyJTBTaTHBHBIX 3aHATHH U .

2. DX nmomxen obGecrneumBars motpebHocTH OY B uacTwm ydeTa peanusalud y4ueOHOU
IIPOrpaMMBI, B TOM YHUCIIE:

- B BEJIEHUHU HEOOXOMMMBIX CTPYKTyp y4yeOHOro roga <*> ;

<*> Hampumep, yeTseprei, TPUMECTPOB, MOJIyTOAUH, MOJYJIEH U T.II.
- B OTP)XXCHUH CHCTEM OLICHUBAHUS, UCIONB3yeMBbIX B OV

- B IIPe0OpasOBaHyy Pe3yIBTATOB U3 OHOM CHCTEMBI OLCHUBALKS B JApyryro <*>;

<*> Hanpumep, npu nepesoze 100-GamibHo#H oleHKr B TPaIULHOHHYIO 5-TH OaIbHYIO.
- B IGJICHUH KJIACCOB Ha I'PYTINIBI IO PA3TUYHBIM IIPEIMETaM;

- B QOpPMUPOBAaHMM y4eOGHBIX IPYII IIpH NpOMUIBHOM OOYYEHHMH, HA IEKTHBHBIX Kypcax,
(hakybTaTHBAX, KpyIXKKax, MpU paboTe Haf IIPOEKTAMU U T.IL.; '

- B coBmectumocty ¢ apyrumu MC, ucnonssyemsivu 8 OV,

3. DyHKIMOHMPOBAHHE U WCHOTE30BaHue YK JTOIDKHO OCYILUECTBIIATECS B COOTBETCTBHHU C
ACHCTBYIOLIUM 3aKOHOLATENBCTBOM P®, B TOM YHCIE C 3aKOHOM OT 27.07.2006 152-®3 "O
MIePCOHAIBHBIX TaHHBIX ",

4. Cpenctea agmuHHCTPUpPOBaHKS XK MODKHEI [IpelyCMaTpuBaTh BO3ZMOXXKHOCTH aJamlTal[du
(mpucnocobienust) DK k n3MeHeHuAM [TpOLIeCCOB U METONOB ynpasieHus B OY 6e3 obpalieHus
K pagpabotunkam [10.

5. Anmummcrtpanus OV HeceT OTBETCTBEHHOCTH 3a OecnepeGoitHOCTE  06pa30BaTEeILHOTO
fipomecca ¢ y4eToM PUCKOB TeXHHYecKuX c6oeB D)K. Jlns xomreHcanuu PUCKOB TEXHHUYECKUX
c6oeB B OV JOMWKHBI GbITh [IPElyCMOTPEHBI  MEPbl [0 BPEMEHHOMY OCYLIECTBIICHHIO
obpazoBarensHOro mporecca 6e3 BeneHus K.

Tpe6OBaHI/I${ K OPTOHOMHYHOCTH U TEXHHUYECKOH dCTETUKE

1. Wurepdeiicer 90K 10mKHBI GBITH MHTYUTHBHO MOHATHBIMH M NPUOIMKEHHBIMH K (hopMam
TPaAULIUOHHOTO KJIACCHOTO XKypHAJa.

2. DK pmomkeH ofecreunBaTh OINEPATHUBHBIN OTKIHK (He Gomee 5 CeKyHZ Ha ONMHOYHYEO
OIEpaLHiO) Ha THUITOBbIE 3AIIPOCKI OIH30BATENS B yCIIOBUsIX BefeHus 3ausaTus B OY, B ToM uucie
IpY ONHOBpeMEHHON pabore ¢ OJK comiacHo pacrmcanuio Corpynuukos QY. CrnoxHble
ONCpalliy 10 CHHXPOHM3ALIUM JAHHBIX, MOCTPOEHHIO OTYETOB, nepesogy OY Ha HOBBIH
Y4eOHBIH TOI U T./I. MOTYT 3aHHMATh Goee IPOJODKUTENIBHOE BpeMs .

TpeboBanus k HanexxHOCTH M TEXHUYCCKOMY OOCITYKHBAHUIO



1. Pabouee Bpems O)K onpenensercst pexxumoM He meHee "20 4acoB B cyTKH, 7 QHeil B Hepeso"
¢ 06.00 mo 02.00 cnemyrorero AHs MO0 MECTHOMY BPEMEHHU.

2. Cpennuit yposenb nocrynHoctd 90K mommken ObiTh He Hike 99% pabouero Bpemenn DK
s

<*>1% - 12 MUHYT IPOCTOS B CyTKH.

3. B cmywae pasmemenus O)K Ha JIOKAaIbHOM CepBepe peIIAMEHTHBIE pabOTBI MOIYT
NpoBoauThCA B HOuHOe Bpems ¢ 02.00 mo 06.00 mo wmectHOMYy Bpemenu. bonee
IPONOIKUTENIBHBIE  periaMeHTHBle paboTel (He Oonee | CYTOK) MOTYT MNpPOBOIUTHECS B
KaHUKYIAPHOE BPEMs C yBEAOMJICHHEM I10JIb30BaTesel 3a 1 Hexento 1o Havyaia pabor. B ciayuae
BHEIIIHero MHrepHeT-cepBrca (06/1a4HOrO cepBrca) periaMeHTHbIe PaboThl HE TOKHbI BIHSITH
Ha paboty D)X, A714 Uero ciiexyet MpUMEHIThH COBpEMEHHbIE TEXHOIOTHH.

4. ABapuittble pexumbl paboTsl XK (Gonee 1 waca mpocTos), BKIIOYAs HEAOCTYIIHOCTh CepBUCca
0 CMEXHBIM IpHYHHaM (Hampumep, coou B pabore cetn VHTepHeT), B TedeHHe yueOHBIX
IIEPUOJIOB HE NOJDKHEI OBITH yalle 1 pasa B Mecsll.

5. Ilpu opranmsanuu paboTel 00pa3oBaTeNbHOrO yupexaeHus ¢ D)X momKHA OTCYTCTBOBATH
TPpaHCIrpaHW4Has Nepefavda HaHHbIX, AaHHble K 00pa3zoBaTeNlbHOrO yUpeKaeHHS He HOJIKHBI
pa3MernaThes Ha cepBepax BHENTHUX OPraHM3alluil, pa3sMelleHHbIX 3a mpefenamu PO.

6. B ciyuyae HecoorBeTcTBUS BbIOpaHHOM peanuzauuu K TpeGOBaHUSIM HACTOSIIETO
JOKyMeHTa (I 1I. 1 - 5) Anvunuctpanus OY 1oimkHa BeIGpaTh Apyryro peanmsaniio XK.
TpeboBanus K 3amure HHGOPMAIUH OT HECAHKIIMOHMPOBAHHOTO JOCTYTIA

1. JIomKHBI OBITE MpeyCMOTPEHBI CPEACTBA ABTOPU3ALMU U ayTeHTU(UKALIMN MOJb30BaTelel,
obecreunBarollre pasrpaHuuenue npas goctyna [lons3osarenei XK.

2. lomwkna OBITE oOecredeHa 3ainTa epCOHaNbHbBIX JaHHBIX B COOTBETCTBUH C TpeOOBaHUIMHU
3akoHogareascTBa PO.

3. Mudopmanust 06 0byyaromuxcs JOmKHA OBITh ZOCTYIHA UCKMIoUnTeNsHO0 CoTpynuukam OV,
YyYacCTBYIOLIMM B y4eOHOM TIporiecce.

4. JIOIKHO OBITE IIPETyCMOTPEHO [IPOTOKONUpOBaHKe fAeiicTBril [Toib30BaTelell Mo BHECEHHUIO 1
H3MeHeHHIO nHdopmaumu B OXK ¢ peructparmeil BpeMeHH M aBTOPCTBA.

TpeboBanus 10 COXpaHHOCTH MH(BOPMALIAH

1. 9XK JOJDKEH 00ecIednBaTh BO3MOXHOCTD APXHUBHOI'0O XPaHEHUS AaHHBIX (B TOM YHCJIE Ha
BHCIIHHUX 3JICKTPOHHBIX U 6}/Ma)KHBIX HOCI/ITe.HﬂX).

2. B 9 momxHa ObITh NpeTyCMOTPEHa BO3MOXHOCTH PE3ePBHOTO KOMUPOBAHMS MH(BOPMALIHH
oTBeTCTBEHHBIM CotpynuukoM OV (IO pacHHCaHWIO W/WMIIK TIPUHYIUTENLHO), B TOM YHCIIE Ha
BHEILIHHE 3JIEKTPOHHBIE HOCHUTEH.



3. ?)K nmomkeH O6GECIIEUUTh JOCTOBEPHOCTH XPAaHMMOM MHQOpMAaIKHK, IPETYCMOTPEHHYIO
ITPaBUJIAMH BEJIEHNsI SIEKTPOHHOIO JI0KYMEHTO000pPOTA.

TpeGosauust Mo HHPOPMALIHOHHOMY OOMEHY

1. 9K momxken obecriednBaTh GyHKIMK HHOPMALIOHHOTO B3aUMOICHCTBHS C BHEIIHUMHU HC B
CTaHIapTHEIX GopMarax oOMeHa JaHHBIMHU <*>.

<*> B cnyyae ucnonszoBanus J)K B Buie BHEILHETO WuTrepHeT-cepBUCa PEITIaMEHT MOy YeHH S
W BOCCTAHOBJIEHMs HHPOPMALIUHY, & TAKXKE OTBETCTBEHHOCTD 32 COOJIIOZIEHNE ITUX PErNIAMEHTOB
JOJDKHBI OBITH OTpakeHbI B forosope ¢ OV.

2. K nomken obecreddBars (QYHKIHH HHGOPMHUPOBAHUS O XOIE M pe3ysprarax yueOHOro
nporiecca (3J1) 6o B3anmoneiictaue ¢ YC, peanusyiouiedt GyHKIHHI /1.

Tpe6osanust K QyHKIUIM (3a1a4aM)

1. 9K momxkeH obecreynBaTh BO3MOXKHOCTD BBOJA, XPaHCHUS U UCIIOJIE30BaHUA !
- CTPYKTYpHI y4e6HOTO roja (4eTBepPTH, TPUMECTPBI U T.I1.);

- CIIMCKOB H3y4aeMbIX IIPEIMETOB,;

- CIIKCKOB 00yYaroLIUXC;

- ciiuckoB Ilenaroruuecknx paboTHUKOB OV,

- CITHICKOB KJIACCOB;

- CITMCKOB yU€OHBIX TPYIIIT;

- TEKYILEH yCIIeBaEMOCTH;

- IPOMEXKYTOYHOMN M UTOrOBOM aTTecTaluu 00yYaroLlXCs.

2. DX momkeH obecrieunBaTh HenaromqeckuM paboraukam QY cremyromue BO3MOXXHOCTH:

- yUeT NPOBEJEHHbIX YPOKOB (3aHATHH) C BO3MOXKHOCTSMU 3aHECEHHUS [IAThl yPOKa, TEMBI ypOKa,
OIHCaHMs NPOMIeHHOro MaTepuaa, BBLIAHHOTO yYaluMes JOMAIIHEro 3a1aHus;

- peructparyst (paKTa MpUCYTCTBUA/OTCY TCTBUS yIaIlerocs Ha 3aHATUAX;

- BBICTABJIEHHWE TEKYLMIMX KW HTOTOBBIX OLEHOK Yy4YalllUMCA B HpHHﬂTOfI pIRIS: | OV cucreme
OLICHUBAaHUA,

- YKazaHue (l)aKTOB 3aMEHbI UJIU COBMCIICHHA 3aHATUMN IIpU OTCYTCTBUU OCHOBHOTI'O regarora,

- BBOX HedOpPMAJM30BAHHBIX KOMMEHTADHEB B OTHOIIEHMM Y4eOHOH NeATe/IbHOCTH
o0yuJaroluxcs;

- BHCCCHHUE PE3YJILTATOB I/ICI'IBITaHI/IfI, IIPOBOAMMEBIX B oy (BKSaMCHOB, [IPOCKTOB, MPAKTHUK H T.l'[.)
10 OKOHYaHHNH yq€6HBIX [ICPHUOIOB MEPLCH (l)OpMI/IpOBaHI/IeM UTOrOBOM OLIEHKU;
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- OTPAXCHHE HH(OPMALIMY O BBIMTOIHEHHH Y4eOHOH mporpamMmer;
- hopMHpOBaHHe cBOTOK 110 MTOTOBBIM OTMETKaM (OLIEHKaM) Ha Y4eOHBIX Kypcax, IPOITY CKaM;

- aHamu3  (popmupoBanue AHAJIMTHYECKUX OTYETOB) YCIIEBAEMOCTH i NOCEIaeMOCTH
o0yyqarormuxcs;

3. DX nomkeH obecrequnars Ienarornyeckum paboTHukam OV, UCTIONHAOMWMM  QyHKL UK
KJIACCHBIX PYKOBOAMTENCH, ClIeyomie BO3MOXXHOCTH:

- aKTyaJIH3aIus (KoppeKTHpOBKa) CITUCKOB KJ1acca U y4eOHBIX TPy,

- aKTyaJu3anms (KoppeKTHpOBKa) JaHHBIX 00YYaromxces KJlacca;

- AHAJIN3 yCIeBaeMOCTH 00y Yaromuxes 1 [TOCEIAaeMOCTH UMH 3aHATHL,

| 4. 9XK nomxen obecrieyuBars A,Z[MI/IHI/ICTpaL[I/II/I OV cnenyromiue BO3MOXXHOCTH:

- QyHKIHOHANBHEIE BO3MOXHOCTH Henarorudeckux paGoraukos Oy (n.2 u n. 3);
- IPOCMOTD U pelakTHpOBaHUE BCeii uHpopmanmn DK B cooTBeTCTRIN C (DYHKLHOHANBHBIMH
OOSI3aHHOCTSIME M ypOBHEM JOCTyTa;

- pacnedarka uapopmanun us XK B cooTBeTCTRIN C AIMUHUCTPATUBHBIMHU perilaMeHTaMu oy,

- hopMEpOBaHHe CBONHO BEAOMOCTH HTOTOBBIX OTMETOK 10 CTaHIAPTHOM (hopMme Ha 6ymarkHOM
HOCHUTEIE;

- ONCPaTHBHBI aHANU3 TeKylux u MTOTOBBIX  PE3yJIbTaToOB  yueGHO ACSATENBHOCTH
oOyyarormxcst u Ilenarornueckux paborankos OY;

- 9KCTIOPT HH(OpMauun us K B CTaHAapTHBIE (DOPMATBI JaHHBIX <*> AT aHanu3a u/vunm
QOpPMHPOBaHUS 0TUETHEIX bopm;

pabotHukos OV;

- OTPAXCHHUE IBIKEHUS 00y YarOumxCs (epeBox u3 oxHOTO Kitacca B ApyTroH, BEIObITHE);
- HACTPOHKA CTPYKTYph! y4e6HOrO roma (rnepuoaos 00yuenwus);

- HaCTpOKKa CHCTEM OlleHHBAHMS,

5. 9K nmomxeH obecreungars Texunueckum CIHELHATUCTaM CIENYIOUINe BO3MOKHOCTH:



<*> T aIMMHHCTpHUpOBaHusS K, pasMmelieHHOro g OY, nononnutenpHoe TpeOoBaHue -
HAaBBIKH aIMUHUCTPUPOBAHHUSI CyuecTByromeit 8 OV MK T-undpacrpykrypst.

TpeGosanus k Bumam obecrneuenns

TpeboBanus k JMHIBUCTUYECKOMY 00€CIIeUeH IO

1. DK nomxen (GyHKIHOHMpPOBATE Ha PYCCKOM sI3BIKe.
Tpeboanus IPOTPaMMHOMY ¥ TEXHUYECKOMY 06eCIIeueH IO

1. 9X moxer ycranasnmsarbes HerocpenctseHHo B OV, nu60 HCmonb3oBaThes B BUJIE
BHEIIHETO MHTepHeT-cepBHca.

2. DX pomxen DYHKIMOHHPOBaTE B  COOTBETCTRUH C TpeOOBaHUAMH K HaJeKHOCTH
CYIIECTBYIOIIEH I/IKT—HHQDpaCprKTypBI OV ¢ neiicrByromeit okansHoOlM BBIYHCIIUTENIHbHOMN
CETDLIO UK B YCIIOBUSIX €€ OTCYTCTBHSI.

3. Hocrym, BHecenme wu pelaKkTupoBanne wuHdopmanmu B DX Moxker OCYIIECTBIATLCS C
IIOMOIIIBIO KaK CrenUaIn3upoBanHoro 110 (TexHOMOT U "KJIMeHT-cepBep"), Tak u IPUMEHEHHEM
obmenocrynzoro [10 (I/IHTepHeT—6pay3ep, SJICKTPOHHAsI [0YTa U T.I1.).

4. HcmompzoBanue DK ¢ BeO-MHTEPDENCOM  [OKHO  GBITH BO3MOXXHO C [OMOIIBIO
O0LIEOCTYTHBIX Hureprer-6paysepos, HONACPXKUBAIOIINX CcTaHAapTel W3C (Harpumep,
Internet Explorer, Mozilla F irefox, Opera, Google Chrome, Safari).

TpeboBanus x METOANYECKOMY 00€eCIeueHnto

- Paspaborunkamu DK pomxHBl  657H MPEAOCTABNCHBI  HEOOXONMMBIE CIPABOYHBIE 1
MCTOIUYECKHE MaTepUaibl, a TaKKe IIporpaMma KpaTKOCPOYHOI'O MOBBIIIEHMUS KBaTU(pUKaIL Uy
MojIp30Barenei (He 6omee 18 yacos).

- CipaBo4HbIe U MeTouYecKme MaTepHaJIbl TOJKHBI BKJIFOYATE B cebs CIIENYIOIIHME TOKYMEHTHI:
- PyxoBogcrao aIMUHHUCTpaTOopa DK

- PkaBOL[CTBa AT PASHBIX KaTeropuit nonb3osareseii IK;

- [Iporpamma o6yvenus (MOBBIIIEHUST KkBanmuQukanun) CoTpyaHUKOB oy;

- [Ipyrue Heo6xonmmble CIPABOYHBIC ¥ METOAUYECKHE MaTepUabl (mo cormacoBaumio ¢ oYy).

- Paspaborunxamu DK nomxxa 6oith obecredueHa TexHUYeCKas NONICPKKa TOIb30BaTesell B
pabouee Bpems K.

TpeboBanus JOKYMEHTUPOBAHUIO

Kommnexr skennyaranmonnoit AOKYMCHTAUMH JIOJDKEH COOTBETCTBOBATE TpeboBanusm ['OCT
34.201-89 wu  BkmrOYaTH HCHEPIBIBAIOIINE PEKOMEHOALIMA 110 OpraHuszalvu  paboTsl,
obecnevnBaromue;



- HACTpO#Ka CHCTEMHBIX napameTpoB 7K, B TOM 4HClIE MOAKIIOUCHAC WIM UMIIOPT BHEIIHMX
MACCHBOB JAHHBIX (CIIHCOK Tonp3oBareneii, lleparornieCkux paOOTHHKOB, 00y uaroLnXcs,
IIpEAMETOB U T

- peqienue (co3ganue u peIAKTHPOBAHUE) yUETHBIX sarmmceit [Toap3oBaresiei;

- peIaKTUPOBAHUC npoduiis [Tonp30Barenei;

- HACTpOWKa Ipas J0CTyIIa [Tonp30BaTeNed;

- OCyIIECTBIEHHE PE3CPBHOTO KOITHPOBAHMsS ¥ BOCCTAHOBJICHUA manHbix 9X

- GyHKLMH AMIIOPTa ¥ SKCIIOPTa nanHbIX Mexxy K 1 srerneit MIC, HCTIONB3y€eMO# B oY,

- [0 pelueHno AJMUHUCTPAH OY uHble GyHKIUH, OTHECCHHBIE B JTAHHOM pasziene K ApyruM
KaTEroprsaM MONB30BaTe eH.

TpeGoBaHus K YUCIECHHOCTH 1 kBaTGUKALMY IepcoHaa

1. 2K nomxen obecrneunBaTh paboTy CciieqyromuX Kareropui [TOJIb30BATENIEN:
- Anqvuaucrparys OY;

- Tleparorudeckne pabOTHUKH ov;

_ TexHudeckre ClIEIUATACTHI (aIMAHUCTPATOPE! cucTembl Ha yposHe OY);

- Jlpyrre Kareropuu Honb3opaTenedl Ha yemorpenue OY <>,

<*> B TOM uHclie OTAe/bHbIe KaTeropun Cotpyntukos OY B COOTBETCTBUU C MX JIOJKHOCTHOH
crienu(UKOHN, MPeACTaBUTEIIH OYO, mpencTaBUTeIN POINUTENIBCKON 06IIeCTBEHHOCTH, OPraHOB
caMoyIpaBieHus 1 p.

7. YucieHHOCTh TI0Jb30BaTeNeH K ompenenseTcsa norpe6HocTsMU OY.

3. UYpcaeHHOCTh IepcoHasa, oGecreunparoero padory DK, ompenesierea TeXHUYECKUMHU
XapakTepUCTHKaMU U WHCTPYKIMeH Mo JKCILIyaTaln VIC, peanusyiomiedl QyHKIMH DK, a
raxxe norpedrocTamu OY.

4. TlomxydeHnue, BBOA K pelaKTHPOBaHKE prdopmarmu B 0K JIOIDKHBL OBITH JOCTYIIHBI UL
[Tonp3oBareneit ¢ HaBbIKaMU paboThl B CETH UnTepHeT U C O(HUCHBIM [1O (TexcToBbIE H
TabIUYHBIE PEIAKTOPBI).

5. Apvumuctpuposanue K (B TOM 4YMCJIE B YacTH 6a30BbIX (YHKLMH OpraHu3alyy yHdera
y4ueOHOTO mpoiiecca) 0JKHO 6BITH JOCTYITHEIM OTBETCTBCHHOMY Corpyntuky OY ¢ HaBbIKaMH
paboTBl B CETH UutepHeT, ¢ OGHUCHBIM [I0 (TexcroBble U TaBIMUHble PEIAKTOPBI),
o6JIafaoeMy HaualbHbIMU HaBBIKaMH agvunuctpuposanus VC £F5,
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- UCIIOJTHCHHUC Tpe6OBaHHﬁ 3aKOHOAATeJIbCTBa 10 JOCTYIIHOCTH W HaJACXKHOCTH I/IH(i)OpMaL[I/II/I, 0
IIEPCOHAJIBHBIX HaHHbBIX]

- HaJeXHYIO 9KCIUTyaTalluIio B Cllydae pa3iIMUHbIX HEIITaTHBIX CUTYalluH.
WcrouHuky pa3paboTKu

1. Pacnopsxenue [paButenscta Poccutickoit @enepauuu ot 27 despanis 2010 r. N 246-p

2. Pacnopsbxenue [IpaBurtensctBa Poccuiickoit @enepannu ot 20 despans 2010 roma N 185-p

3. ®epepanbublii 3axoH oT 26 uronst 2006 r. N 135-®D3 "O 3ammre KoHKypeHuuu"

4. ®enepanbHbli 3akod oT 27 wmrong 2010 . N 210-®@3 "OO opraHuzauuu MNpeaocTaBlIeHUS
rOCyIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIyT"

5. @enepanbubii 3akoH oT 10 wurosst 1992 . N 3266-1 "O6 obpazoBanuu”

6. @enepanbHblli 3akod o 27 urons 2006 . N 149-03 "O6 undopmannu, HHOOPMaLIMOHHBIX
TEXHOJIOTUSIX U O 3a1uTe HHpopMarmu'"

7. ®enepanbubiil 3akoH oT 27 utonst 2006 . N 152-@3 "O nepcoHa bHBIX JaHHBIX"

8. @enepanbHblil 3akoH 0T 6 anpens 2011 . N 63-03 "O6 anexTponHOM noanucu”

9. IIpukas MunoOpnayku Poccum ot 17 gexabps 2010 . N 1897 "OO6 yTBepXIaeHUH
(enepanbHOro rocy1apcTBEHHOTO CTaHAapTa OCHOBHOTO 0011ero oopasosanus”

10. IIpukasz Muno6prayku Poccun ot 6 oxtsi6pst 2009 . N 373 "OO6 yTBep)KISHUHU U BBEJICHUH B
JercTBre (hefepaIbHOr0 rocyJapCTBEHHOTO 00pa30BaTeIbHOTO CTaHAapTa HAYaJIbHOTO OOIIEro
oOpazoBaHus"

11. Ilpukaz Munobprayku Poccuu ot 22 aBrycra 2008 . N 243 MunobpHayku Poccun N 243,
BKJIIOYAIOIINK "A IMUHUCTPATUBHBIN pertameHT PocobprHaazopa”

12. [luceMo MunoGpaszoBanuss Poccun ot 20 gexabps 2000 . N 03-51/64, Bxmouarolee
"MeTOIII/I‘-IeCKI/Ie pexoMeHmauuu 1o paboTe ¢ JOKyMEHTaMH B 00I1e00pa3oBaTeIbHbIX
yUpexKACHUAX "

13. IIpuka3 Poccrara ot 27 wuroms 2009 r. N 150 "OO6 yTBepXIEHUM CTaTUCTUUYECKOrO
UHCTPYMEHTapus [Ulsl opranusanuu PocoOpa3oBaHueM CTaTUCTHYECKOTO HaOMONeHHs 3a
JEeSITENbHOCTHI0 00pa30BaTeNbHBIX YUPEKICHUN"

14. Tlpuxas MHHHpOC CCCP ot 27 pexabps 1974 . N 167 "O BeoeHHM LIKOJBHON
JTOKyMeHTanuu"

15. ITpuxas MunszapascoupaszButust Poccun ot 26 asrycta 2010 r. N 7611 "O6 yTBepxaeHuU
Enunoro kBajiu(UKalLMOHHOIO CIIPAaBOYHUKA NOJDKHOCTEH PpyKOBOAUTENEH, CHEelHaTUCTOB U
coyxamux', pasgen "KBanugukalMOHHBIE XapaKTEPUCTUKH JODKHOCTEH paOOTHHMKOB
oOpazoBaHus"

16.TOCT P MICO 15489-1-2007. CuctemMa cTaHAapTOB IO HWH(pOpMAIUU, OUOIHOTCYHOMY H
U3JaTEIbCKOMY Jlelly. YIIpaBileHHe nJokyMeHTamu. OOiue TpeboBaHus (3kBUBajieHT [SO 15489-
1-2001)

17.TOCT 34.602-89. TexHuueckoe 3aJlaHue Ha CO3aHNE ABTOMATU3UPOBAHHON CUCTEMBI

18. TOCT 34.201-89. Bunpl, KOMIUIEKTHOCTh M 00O3HAUE€HHE MIOKYMEHTOB MpPU CO3AaHUU
ABTOMAaTH3UPOBAHHBIX CUCTEM
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Cynebnasi npaKkTuKa W 3aKOHOAATeIbCTBO — <IIucbMo™> Mmuuo6puayku Poceun or
15.02.2012 N AII-147/07 (¢ u3m. ot 21.10.2014) "O meToanuecKkux PEKOMEHAUHAX NO

BHEAPCHHIO CHCTECM BEICHUA KYPHAJIOB YCIIEBAEMOCTH B SJICKTPOHHOM Buae'

<IIucemo> MunoOprayku Pocenu ot 12.09.2012 N JIUI-150/08 "O coKpaIieHHy o6beMOB 1
BHJIOB OTYETHOCTH, IPEJICTABAAEMON 0011e00pa30BATENBHBIMU VIPEK IEHUAMA"

6. Obecnieunth mepexos 06IIe06Pa30BATEIbHbIX YUPeXKICHUN Ha CUCTEMY BEICHHUS YKYPHAJIOB
YCIICBAEMOCTH B SJICKTPOHHOM BMJE B COOTBETCTBHUU C MUCbMOM MuHoGpHayku Poccun ot 15
despans 2012 . N AIT-147/07.

7. YcTaHOBUTH, IpU HEOOXOOUMOCTH, JIOKAIBHBIMU aKTaMH 0011e06pa3oBaTeILHOrO
YUPeKICHHUA pasyMHBIH CpOK (He Oonee 1 pasa B moiyromue) npeacTaBieHMs YUUTEEM
aAMHUHUCTPALMK 0011e00pa30BaTeNbHOr0 yUpeXk1eHns HHBOPMALIUE O pe3yabTarax KayecTBa
paboTHI B paMKax BBEJIEHUS HOBOM CHCTEMBI OILIATEI Tpyza.




